
Express Check Out – One stop check out!  

When you have completely moved all your items from your room/suite/apartment you will need to go to the community 

front desk, place your key in a labeled envelope and drop in the drop box located by the front desk and complete 

Express Checkout in your My Housing. 

1. Log into MY HOUSING. On the home page below room assignments>Fall Express Checkout>Select Time 

Block>Update My Time 

 

2. Refresh your page and then select Begin Express Check Out 

 

 

 



Once Begin Express Check Out is selected you will see the following. Please read the attached as you are responsible for 

damages etc. You are also confirming that any items left behind can be disposed of immediately.  

3. Select ‘I agree to an Express Check Out’>Complete Check Out 

 

 

4. You will receive an email confirming your Express Checkout. 

 


