Please note you need to have an Adobe Creative Cloud license, which can be
requested through Information Technology

Instructions for Adding Electronic Acknowledgements, Signatures and Dates to
Documents and/or Agreements

e Open your PDF Agreement with Adobe Acrobat DC and chose “ill & sign” from
the menu options
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This agreement made this day of , 2021 between Susan Cook on
behalf of Ferris State University and Richelle Boerma on behalf of Ferris State [® ExportPOF

University.

sample agreement language

The parties hereby agree that this Agreement may be executed with
electronic signatures, that the electronic signatures shall be valid and binding on #% More Tools
the parties and the parties agree to receive the d di inel i

e Choose get others to sign by clicking on “Request signatures”
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e Add the email addresses for all signatories along with a message which should
include instructions and/or contact information then choose “Specify Where to
Sign” and each signatory will populate on the right hand side
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Get documents signed fast with Adobe Sign

Add signers, specify where to sign, send and track proggess. Learn more
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Please review and sign this document.
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Turn off Advanced editing on the top right hand side. Then click on the signer’s
name and move the cursor to the acknowledgement line and click again, a dialog
box will appear where you can choose ...more options, “set as check box”
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Select a recipient to assign field
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richelleboerma@ferris.edu

Next click on the signature line and choose the pen icon to add the signature box
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‘This agreement made this ___day of , 2021 between Susan Cook on
behalf of behalf of Feris State
University.

sample agreement language

that valid and binding on
format.

_ __,_1agree By checking the box, | agree and certify that my printed

If available, click on the date area and choose ...more options and select “set as
signature date field”, this way the date will automatically populate when they sign
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‘This agreement made this___day of
behalf of F
University.

2021 between Susan Cook on
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‘sample agreement language.

The parties hereby agree that this Agreement may be executed with
the parties and i aflent i
format.

___lagree By checking the box, | agree and c

Ferris State University
*

By Susan Cook



e After you have completed this for each signatory, you can move and align your
boxes and finish the process by hitting “Send” there will be a notification that the
document has been sent out for signatures
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is agreement made this ___ day 121 between Susan Cook on

™ of , 20:
behalfof Ferrs State University and Richelle Bosma on behalf of Ferrs State
University. richelleboerma@ferris.edu

‘sample agreement language

‘The parties hereby agree that this Agreement may be executed with

shall be valid and binding on
the parties and the parties agree to receive the executed document in electronic
format.

Tagree By checking the box, | agree and certify that my printed
‘signature is my signature and | agree to conduct this transaction electronically.

Dated: Dated 5=
Ferris State University Fertis State University
By: Susan Cook By: Richelle Boerma

e You will receive an email indicating you have a document to sign, you can
acknowledge agreement for electronic signatures, type or write your name and
choose “click to sign”

AGREEMENT

University.

sample agreement language

The parties hereby agree that this Agreement may be executed with
electronic signatures, that the electronic signatures shall be valid and binding on
the parties and the parties agree to receive the in i
format.

—
IZ_ lagree By checking the box, | agree and certify that my printed
signature is my signature and | agree to conduct this transaction electronically.

Dated: Jan 21,2021 Dateg- 2n21.2021
Click to change

—,

Ferris State University

Satan Cooke
By: Susan Cook By: Richelle Boerma

By signing, | agree to both this agreement and the . My use of Adobe

Sign is governed by the Click to Sign

"AGREEMENT" has been successfully
sent for signature

A copy has also been sent te you at richelleboerma@ferris.edu fer your records.

"AGREEMENT" was sent for signature to Susan Cook (susancook@ferris.edu) and Richelle Boerma
(richelleboerma@ferris.edu). They will complete "AGREEMENT” in order, one after the other.

As soon as the agreement is complete, all eligible parties will be e-mailed PDF copies.

Reminders
There are no reminders set for this document.

All agreements that are not completed within 365 days will be automatically expired.



When it has been routed and completely signed, Adobe Acrobat DC will send an
executed copy to all the signatories along with an audit sheet of the entire

transaction

AGREEMENT between
FERRIS STATE UNIVERSITY,
Susan Cook and Richelle
Boerma is Signed and Filed!

To: Richelle Boerma and Susan Cook

Attached is a final copy of AGREEMENT.

Copies have been automatically sent to all parties to
the agreement.

You can view the document in your Adobe Sign
account.

Why use Adobe Sign:

Open Agreement — signed.pdf and you will have your fully executed agreement
along with Audit Report of the transaction.
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the parties and the parties agree to receive the executed document in electronic

IZ;EI agree By checking the box, | agree and certify that my printed
signature is my signature and | agree to conduct this transaction electronically.
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By: Richelle Boerma




