Making Assignments from IMPROVE (formerly TracDat)

1. Log in to Improve. You can access from MyFSU by clicking on the icon at the top of the page
on the Faculty tab. You will also find a login link through the Academic Affairs website under
Initiatives/Assessment/Improve (link on left).

2. Select the Program or Course Assessment Unit where you want to request that results be
entered. For example, select the ZZ-SNDB assessment unit if you want to assign the recording
of results for an outcome in one of the SNDB courses or Program AAA-Sandbox for the program
results. Everyone has access to ZZ-SNDB so you can practice. There is a “course assessment
unit” with a Z-prefix for every set of courses at Ferris.

3. From the Home Dashboard, Click on the name of the Course or the name of the Program
Outcome. (For the rest of these instructions, the guidance will concern assigning for course
results, but the practice is similar for programs.) For example, you may wish to start with the
course SNDB 205 — Pails.

4. You can expand the information in the course plan by clicking the arrows to the left of the
Course Outcomes and other menu items.

5. Expand the Assessment Methods menu to expose the list of Methods.
6. Expand the Assessment Method details to show the Assignment menu below the Method.

When you get to this stage, your screen will look something like this:

This example shows the outcome of sand literature course in the course called Sand; the
assessment method to be used is a focus group. To ask instructors of the Sand course to
submit their results for this outcome, you will select the bottom Assignment link. (Note that
the one listed under Related Documents will tell you whether any assignments have already
been made for this outcome with this assessment method.) Note also that this faculty member
plans to evaluate this outcome every-other fall.
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Creation of Sand Literature Students will develop a piece of sand literature accerding to standards of the genre.  (Active) M|

Eb

Course Assessment Cycle: 2015 - 2016 (Fall 2015), 2017 - 2018 (Fall 2017), 2019 - 2020 (Fall 2019)
Start Date: 08/01/2015
End Date:

* [dil] Assessment Methods

i FEH@
Focus group Learners will share their comparative analyses of the sand literature in a focus-group
conversation where the observers will evaluate the arguments. (Active)

Criterion for Success: Learners will earn at least a 3 on a 4-peint scale for each factor in the rubric.
Assessment Schedule: Annually in the spring semester.

Date Added: 11/29/2016

Active: Yes

Related Documents

Assignment

¥ Related Goals

Assignment

7. Click on the green wrench icon on the far right of the Assignment bar at the bottom.

8. When the screen comes up, you will be able to choose one or many individuals to assign to.
Just click in the box, select a name, and then repeat for all individuals. You can hold down the
control key while you select the names to complete this step quickly. Also note that a person
MUST be in the system as a user in order to be sent a request for results.

9. Complete the rest of the items by selecting a due date; entering a message; creating a
meaningful subject line, and planning to send as an e-mail (recommended). Failure to select
“e-mail assignee” will only show the assignment in TracDat and because most are not accessing
this tool regularly, they may never know of your request. Also select whether you want Related
Document; Related Document and Result; or Related Document, Result, and Actions. Typically,
you will want all three items entered. This is what that screen will look like for making the
request.
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SNDB 101 - Sand

. Sand literature: Graduates will evaluate information presented in scientific and/or popular sand literature.

* e |
Assign To ‘| Adams ,Carrie %

Due Date | 06/30/2018

Subject | Request for Assessment Results

Notes/Instructions | Your help is requested to provide learning results for one of the cutcomes in the Sand

Course. Please provide us with your results for the course outcome for Creation of Sand
Literature.

Repeats | Once v
Provide Related Document, Result and Actions ¥

Put Documentsin | Assignee(s) may choose Repository Folder ¥

E-mail Assignment to Assignee(s) %]

Send CC to Person Assigning
* : .
Required field

10. This is what the assignee will receive (with whatever guidance you provide):

W Rsberta C Teahen

Add_Tey_Calenclarscs
2kB

Tieport Suspected

+ Get more app

Uniit name: Z - AAA - SNDB Courses

Course: SNDB 101 - Sand

Comarsar Catcorme Narrie: Creation ol Sand Literature

Course Outcome: Students will develop a plece of sand literature according to standards of the genre.
Notes/instructions:

We need your assistance in assuring that cur students are achieving the desired learning outcomes.

Please dick on the link below to enter outcomees for the Course Cutcome called Creation of Sand Lterature that is one of the outcomes, within your Sand course. Thee outcome dtatement is provided below. Your summarny anabysis of your students’
collective recults should be provided and need not excesd 2.3 sentences.

pporting your Tirdings may be plated in one of the docurment folders sssociated with the course within Improve. Exarmples may inchude the i od o g rubrics used in grading: or o
- that analyzes th sores We that you do nat include stusdents’ names ar ather deatfying infarmation. This results data is far svaluating the offectiveness of our courses nat far reviewing,
students' performances.

Conarsas Cutcome: Students will develop a pivce of sand teatune acconding 1o standards of the genne,

If you have questions, please contact your department chair,

Due Date: FriJun 29,2018

Assigned By: Roberta Teahen

Tocomplate, go to: hetps://natil safelinks.protection.cutlook.comyurl - bttpBaAR IR Hfsutreda. fernis. eduiiFtracdataFassignments %3Py %3 000GXdpriHean P UshIV Lkt WPBidata 02 % /01 % FCRob eahenfa0fems.eduis
'C39h8d07 Ie58846b01 716080506 T6d Jed ¥ FOEARII5 2eA5c04e 955400565 LABEChTION L1 K TCOKTCE 15633136031 3058168 sdata=LIdEK I BBV 1 DIENKIK I DEOCIWHZr EGMWVOEXBymCmSRENIDEreserved=0

NOTE: You can open of impart the attached file to add this to your | calend




11. Follow up to be sure the results have been entered by the date requested. Selecting to be
copied on the assignment is one good way of keeping track of assignments to monitor.



