
 
 

 
 
There are four views in the Planner, which include the Audit, Calendar, Edit and Notes View. 
 
Calendar View 
 

 
 
 
This view displays the Planner stacked by academic year, and by term.  The “Calendar” view is 
the ideal view to print the Plan.  The “Print” button is located in the lower right hand corner.   
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