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FAX TRANSMITTAL
FAX # 517-772-2755

BILL KNOPP

DIRECTOR OF SALES

PATF: q,%'l 00

WO /;”E/N o (
e WA -Ngg el

FAX: /5"'{ 7 l 35/3“30&/%_

# OF PAGES INCLUDING COVER SHEFT: %

{Please call 517-772-4000 ext. 446, if pagas are missing)

Attarhed are the final details for your event at the Comfort Inn, Mt. Pleagant.
Piease make sure thess are as you requested — and call us immediately if we
can make any adjustments to better meet your needs.

Please sign and return a copy of these himetion sheats to owr office as soon as
vou have reviewod thom, as final confirmation of the details.

Remember your final guarantee of attendance is due 3 business days prior to
vour avent. If no guarantes of artendancs is provide tho oxpected namber will
become the guarantee and we will provide for and charge for the expected
nuinber. You will be responsible for no less than your quaranteed count.

We Are Looking Forward To Having You With Usl!!

Q92772000 WED 12:48 [TX-/RX K0 5608] Lhool



102 Anggal| Bl
East Lansing Ml 48424

Michigan State
University -
Purchasing

Ta: Bill Knopp From: Denise O'Brien
Fax: 517-773-6052 Pages: 1;

Phone: Date:  S/28/2000
Re: ce:

O Urgent ¥ For Review O Please Comment [ Mease Reply O Please Recychke

& Comments: Bill - Attached is your fax meeting confirmation form. Just a clarfication. | thought we
were meeting in Chippewa D and we would eat in Chippewa B andior C? We prefer to eat in a
separate room than we are meeting in if possibie, {That would also allow your servers to get things set
up while we are still in our meetings). ! saw a registration table outside B, but | think woe will meed it
outsice D7 What do you think?

Here iz our Ay list: _

Overhead projector {both days) i:"-lfé/f:ia Ly - trid Puoediey A A Lo g

Screen (bolh days) "

Flip chart wipad and markers (Friday only) ﬁ? l/ﬁ fit 1,

TWACH (1045, 12:00-3:15} {5-’5
! Aa. LEJZ

1 wall Fax you our counts tormorrow [Fiday 3291 — P at about 40, and there is a possibility that a couple

mare may come through today.

Thanks.
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Sep 27 00 12:01p University Park Caonf Ctr S17FeP7ah E.3
MT. PLEASANT COMFORT INN
Uniivursfly Peric Comiod Inn Gorference Cenier, 2424 South Mission, Mount Fleasant, I 18358
Pharw: {517)772-4000 Faxc {8i7) 7722755
Functon Sheetinvoica
Mall Assn of Cducatongt Buyors FLundtion: We'corme Reception
Dew-ime TF Brien L ata: 10450 IMvCacer ¥
102 Angedl Cldg, MSL Day: Wadnegdsy NAFB10D4
F. | ansing. M1 25824 Timee: Gpam-1 pm
217-3hb 0357 127 Roorme SBuile Io be detenmined
B17-303-2024 Ey: Bill Kropp
Eontal: MR -
CUn-Sile Gortace: rar:
LXPECTED MiWMBER: a0 GUARANTEE ATTEMDANCF:
“TMEUARANTEE OF ATTENDANGCE IS REQUIRED 3 BUSINEGS DAYS PRIOA T EVENT ==
“"1F NO GUARANTEE OF ATTENDANCE |5 FROVIDED, THE EXPECTED NUMBER WILL BECOME THE CUARANTEE
" 'TO EETTER ACCOMMODATE ALL OF OUR GUESTS WE RESERYE THE RIGHT T} CHAMGGE MEETINGRANGUET SFACE RESERYED "
U TOTAL UMIT 10T
oIy ITEN I"MIGE PRCGE | a1y ITEM L _Pnr P
FOOL & DEVERAGE SERVICE ALCOHOLIC BEYERAGE
Fliaase prwide 3 duven dink glasses and
2 doren wing ylssses
Finare prons'cd & s tab of i
1 aefivtry charge far ioe i ylesms 25.02 25.00
ALCCHOL BEVERAGE TGTAL
ROOM ARRAMGEMENTS
Suite ot as is..__nymber to be determined
FOOD & BEYERAGE TOTAL 2508
oy TTEM i FRGZ  PHGE Racin Rchtat
AUHOVISUAL ECHAPRENT Labar Charge For Weals S0 ik
For Less Than 2] Pecple
R ST R R R,
INYQICE TOTALS

THe T 5500 WD 12:49 {Ti/RY st 56081 @003



| AN W LAY LA dy e 2h L)
Alenholic Reverages

Audiavisual Equipment -

Heom Rental & Miscellancous

Subtotal I )

Sornoe Chame 17% 4,75
Eales Tax 6% 1.450
Total 0¥

FPaymerts Focaived

Alv EQUNIPMENRT TOTAL Bolance Due 30.75
Shedd you find Tt necessary 10 canced this evenl kss lhan 30 days in advarce a cancellatien fes, as quidaied damares, will be assessed for loal mecting
romm reveriee. This cancelizlion fec will cqual e slandant meefing ronm ental o the spaced rogerved. For caneetiatons 31 -6 days in advance, ta
cancelizion feo will be 50% of the standasd meeting mom reatel, The guarantos of alleneance is usod 1or criedng equipmentdood and Foe staffing pumpases.
All qroupe will be charged For the guoranion of attendance or the asdug’ aitendarce, whishower is greadser, if no guaraniee af allcndanco is provicdod
the copactad numberand cstmated: charges wil become the guamntoe of allarsiance.

Organiralion: Pleass sign palow g goeninm amangemoents. BILLNG:

L . LI ) Full Fayment fze (3) Bysiness Days Erier Fa-Even
(Y. éﬂfﬂf e "’!{/}?RA‘J
Dt ’

a9 /2772000 WED 12:49 ITI/RX &0 5604] [Eoo3
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MT. PLEASANT COMFORT INN
University Fam Combod Inn Conterence Qender, 2424 Saulh Klission, Mount Pleazant, M 42858
Phene: (51417 72-4000 Fax, {17] 777-9755
Funciian Sheotnvoice

Ha't Assn ol Cdusational Huyers Fiinction: heating/Lunch
Dorse ' Mrien Diile; 100300 ivwice &
102 Angon Bickg, M3 Day: Fritlay WAEBGOG
E. | ansing, M1 485824 Time: Bam 5am
S17-05%5-0357 «127 Raorr: Conlerence 1
DT T-303-2lk4 By Bl Keosg
Rental: 3
On-Sie Camagt: {U'Brien
EXPLCTHT NUMBER: a0-50 GLARANTEE ATTENDANGE:

“GUARANTEE QF ATTENDANCE IS REQUIRED 3 HUSINESS DAYS FAIDR TO EVENT, |F NO GUAHANTEE OF ATTENDANCE IS PROVIDED, THE EXFECTED™
HUNEIER WILL BECOME GUARANTEE. TC BETTER ACTOMMUDATE OUR GUESTS WE RESERVE THE AIGHT T CHAN GE MEETING/BAMNQUET SFACES~*

LIMMT TOAL N TITAL
ary 1140 FRICE PRI E oty ITERt PRICE PRAE
FODD & BEVERAGE SERVICE T ALCQHOLIC BEVERAGE o

Hoodiy Luncheoh

Chippewa Clul) on Croissan: #.95
Folako chip, pasia solad, peckde

Carml caka

coffee, iood e, milk

ALCOHOL BEVERAGE TOTAL

AOOM ARRANGEMENTS
Meeling room same setup as Thursday

Luncheon room set 3t rounds

FOOL & BEYERAGE TOTAL
CATER OUT

LM TR AL
oy IMEM recr FRIGE Aot Rental

AUBIDASUAL EOUIFRENT - Labar Charge For Meals 530,00
For Less Than 20 People

i

. e
INVGICE TOTALS

Food & Beverage

eSS0 W 12: 49 [TI/RY NO 5608] @Hool




e m e e e

AuarbaYlsual Coutprrmn:
Racm Henlal & Miscolancous
Subiodal
Service Charye 17%
Gaink Fax 6%
Tutal
Faymerts Raceived
ASY EGLIPMENT 1GTAL Balance Due
Shotdd you find i ~ocessany b cancal this wven less than 30 dsys in advance a cancellation fee, az lkuklated damages, wil be assessed for st rmesting
furns rverens Ty cancedlation fes will eqeal the standard meetng room sental lor the spaced reserved. Fov cancolations 31-60 days in adwange, the
earcetlatan foe will be 50% of the standad mesfing room wanlal. The guarantes of alterdaree /5 usad for amenng equipmentiood and for sialfing puposes
Al greups vall be chanped dor the guaranles o aitendance or the aciual attendanee, whicheyer ig groater. IFng guaraniae ab allendance s provided
"he exqrecied nurmber and estmatod chenes will becore the guarntes of atondance.

Thganizatkan: Plaase @yn beigw 10 CORINT: 2rENpEmerts., BILLING:
- 2 i - Fii-Faprpent-Duw (3 Busirees-Daye Ao To Event
- L . P
3 N s
(<(_.{ P {{_ S o €7 L,/m.
Gale: /4 F

082772000 WED 12:419 [rasrx o cu08] Auos
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MT. PLEASANT COMFORT INN

Urnivesily Park Goenlert I Conlenenes Gamer, #4224 Soub Mission, Moum Plassanl, M| 48868
Prwne: {517]7724000
Funclion Sheet/tnvolco

Hall Azsn of Cducationg! Buyers
Dernse OF Bricn

102 Angoil [, MSL

k. Lansing, Ml 28874
517-388-0G367 «127

S17-0h0 Ix3Ad

EXPLCTED NUMGER: 41-3]

Fax: {817 F7e-2v5s

Funclipa; KealingLunchaon

Dale: SO Imepice #
Ttay. Thursday NAEL100RA
Tirmg: Sam-5am

Mioam: Cordarance [

By: Bill Kriapp

Baral; )

(in-Gile Contact: w&i“ﬂrﬂm

GUAHAMTEE ATTENDAMNGE:

TTEAGANTEE OF ATTEMDANCE |5 REQUIRED 3 BLSINESS DAYS FRIOR TO EYENT. IF NO GUARAKTEE OF AT1+=NOANCE IS FROVIDED, THE EXPECTED
“HUMBER WILL BECOME GUARANTEE. 10 BETTER ACCOMMODOATE OUR GUESTS WF RESERYE THE RIGHT Ta CHANGE MEETINGEANQUET SPACE*

UNT TOTAL Ut TOTAL
oTy ITEM PRIZL PAKCE oy __EM PRiCE HAKE
FOCD & EEVERAGE SERYICE ALCOHOLIC BEVERAGE
10am; Bresk on fabie oubkide mesting Aaonc
Galkms af Coltee, Docal, beg 18.00
Solt Diirks 1.25
11;30em Luncheon-Taco Ber Buffel 1095
Segsonod Beod and Chicken, reffied beans, spanish meo,
Qe PEpRUTS, a%ian, g0, jElupnns, sour crean,
eiwrddar chaesr, salsa, flowr beillag, hord face shells,
and nathes and checse, beverage,
Three layer chwcalale cake lor dossen COHDI. BEYERAGF TOTAL
RANGEMENTE
Regislralion Ekble with 2 chairs In Coof. Cir. Foyer
Nata: Yendor tables b&t—dulaifs to folow é‘-./ bwr[m..rr
Moaiing roam Setup:
Rourdf kbles of B wilh watesgkassosfmines’ pads on each-pons praviced
OUna 6 fou lable, with podium, in frant lor speaker
FMID & BEVERAGE TOTAL
aTr g’ PRIGE Pl H3E Room Hertal
AUDICHVISUAL EQUIPMENT Labor Cherge For Mcals B30
For Less Thah 20 Pegple
INVOICE TOTALS
Food & Boverane
Alrplinlic Pavarcaoc e -
09/ 27,2000 WED 12:49  [TI/RX Nn 5608] @oos



AV EQUIFMENT TOTAL

Audlzvisual Equinmnerl
Aadm Heetzl & Miscellaneous
Subtotal
Service Charge 17%
Sales Tax 6%
Total
Payinunls Heoeived

Balance Due

Showd you tind it necessary Lo cance! this evenl lass than 30 days In advance g cancefation lee, oz kquidated damages, will e assessed for losi acating
FOCHT FEvENEe. T cancelalion fee will equs| the stancdard meghog reom rental far the spaced resered. For cancellations 31-60 days in advance, ha
canscellaion fee wid be 3% of i standan meting rogm rontzl. 11e guamnies of Miendsnce is used for arderng cguipreentiond ami for staffieg P e,
Al graups will be champed 1of the gugrantee of atiendance or e agteal atlerdance, whichovor is greater 11 na guaraves of atendance is oo

hir eepeched numiser and estimated charge:s wil besgme the guearantas al atendance.

Organsahon: Please sipn brinw o confitn amangements.

- . 1 f.' .
((;.C: Il ¢ € f(:l,(-iLf € 5 7% e

Dale:

BILLING:
“FirPryment-Boe3 Sashess Days Prior To Event

092772000 WED 12:49 Frasix so s608] Eoos
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MT. PLEASANT COMFORT INN
UIneverelly Pack Gonrfor 4 Sanference Cunler, 2424 Suutn Mszan, Mount Pleasant, M 48858
Phone; {E171772-4000 Fam. {5t} /722755
Function Shestfinvoles

Hal't Assn of Eouations Buyets Furctan: Vendor setupshow
Flenisc ' Brien Date: 1041540} Irnovmicsyy &
102 Angel Bldg, MSL Dhay: Thursday MAFGE10058
C. Lansirg, Mi 48824 Tierre gam-Eprm
517-355-0357 2127 Regnz Conerenoe
B17-353 MU By, Sl Koy
Henial: _
Chi-Sie Gontact: C'ldren
EXFECTED NUNWBER; 40-50 EUARANTEE A1 | ENDANCE:

“GUARANTEE OF ATTCMDANCE 15 REQUIRED 3 BUSIESS CAYS PRICH TOHEVENT. IF NO GUARANTEE OF ATTENDANCE IS PROVIDED, THE EXPECTER™
~~HUMEER WILL FECOME GUARANTEE. To DETTEN ACCOMMODATE (AR GUESTE WE FESERVE THE RIGHT T} CHANGE MEETINGEANGUET SPAGE-—

W TOTAL LU} TaTa
Qv LA FHICT FIWCE ory ITLN, HHIZC HRICF
FOOD & BEVERAGE SERVICE ALCOHOLIC BEVERAGL
3:30-6:30pm
A:3pm Break in Yandor Area btk Bar Sotving Domestic Brands in Yendor Arsa
Tpm: Cash Bar to be movad 1o Dinner mm(b)
1 Small Chease and Cracker Fray o5 O S5.00
1 Smal’ Vegetahlc Crudite Troy 45.00 4500
1 Smeal Fresh Cut iTrodt way 55,00 LG.00
1 Pretzois A.85 400
1 Snark Mix L3 T.95

TPM.Dinner in Conforance..,

ALCOHOL BEVERAGE TOTAL

Twp Enlée Lullal 15485 ;
Garden Fresh Salad Bar ROCM ARRANGEMENTS

Bl Lream Chicken on bed of Lingulne
BOC Baty Aack Ribs Vendor Show In Conference, .....
Garlic mashed potatos or roastoc red sxing Mumber of ‘atdeg ko bo provided by 420

Yuymiabla Mocloy

Dessert assonmnl

Codlese, lea, milk, sofl grinks

Fuolb & BEYERAGE TOTAL TET.30

CATER QUT
LINIT T
ar+ MER o 1T PRESE Ropm Aental
T AUDIOMISUAL EQUIFMENT Lahor Lharge For Meals £30.00
For Less Then 20 People

Food & Boanerame 1G7.90

By

BB T 000 WD 12:49 [Ti/RX X0 5608] Boos



B
Audioly s ual EquipTent
Moors Rertal & Miscelarseous
Sutratel 167.90
Senvice Charpe 17% 28.54
Laies Tax 8% 10407
Takal AlE. 02
Fayments Recefved
AN EQUIPMCMT TOTaAL Batance Due 20652

Showkd you i il nocessary Lo cancel thls event less (Fan 30 days in sdvance a cancellgton [ee, as Iwidaled damages, will He assesscd for Iost meeting
ruoim reveniig, TRE cancekalion fee Wil aqua tre standars meeting room rental ior the spaced rekerved, For canceliations 31-60 days in advance, the
cancallation lee will be 50% of the standard meeting room sontal. The guaraiee of altendance /& teed tar oroering ecuiprenlTone nng for staffing purpesos.
Al groups will be charged lor the guaranioo o adendance or tie aclus! arendance, whichever is gicater, {lng quarantos of alendance is pronded

tre oapacied sumber and eslicniled chares will lecoms Ihe quaraniee of aftendancs.

Urganizalion: Pleasa sigr belowr to condirm arangemanls

K(( g f:;;.fc ({‘{J‘x R /}/JS‘AL

Date

BILLIMNG:

Tt Paymient Flue (3} Business Cays Prior TorEvanl

0y 27,2000 WED 1Z2:49

[Tx/®R: N0 5608] Hoog



