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MATERIALS DONATION FORM 

 
I hereby give to Ferris State University Library the gift herein described, transfer to the University all property and literary 
rights pertaining thereto (except as stipulated below), and accept this acknowledgment as record of this gift and transfer of 
ownership to Ferris State University.  I acknowledge and agree that this gift may be used at the discretion of the Library, 
which may include adding it to the collection, donating it to another library, selling it, or otherwise disposing of it. 
 

DONOR’S SIGNATURE: __________________________________________________________________ 
 

 Name: _______________________________________________________________________ 
 

 Address: _____________________________________________________________________ 
 

 City: _________________________________     State: _______     Zip: __________________ 
 

 Telephone number:  (_________) _________________________________________________ 
 

SECONDARY DONOR’S SIGNATURE: ________________________________________________________ 
 

 Name: _______________________________________________________________________ 
 

 Address: _____________________________________________________________________ 
 

 City: _________________________________     State: _______     Zip: __________________ 
 

 Telephone number:  (_________) _________________________________________________ 
 

DESCRIPTION OF DONATION   (Quantity and format of items and/or titles):   
_________________________ 

 
 _____________________________________________________________________________ 

 
 _____________________________________________________________________________ 

 
 Duration of gift:    One time only _____            Ongoing (serial publication) _____ 

 
  Note:  Serial/journal gifts are claimed two weeks after the due date. 
 

STIPULATIONS/CONDITIONS/RESTRICTIONS: 
 

 None _____            Yes, as follows: ________________________________________________ 
 

 _____________________________________________________________________________ 
 

PUBLICITY?   Limited to a note with my name in the library catalog _____       None _____       Yes _____ 
 

BOOKPLATE/DEDICATION?   No _____       Yes _____       To: 
___________________________________ 

 
 

The Ferris State University Library gratefully acknowledges this gift.  Thank you very much. 
 
 

Library  Officer __________________________________________       Date _____________________ 
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