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project REquest form


	Requestor
	

	Department
	

	Project Description
	

	Building
	

	Room
	

	Desired Start Date
	

	Desired Completion Date
	

	

	Available Budget
	

	FOAP
	


	Project description
	

	Project Goals
	

	Reason for Project
	

	
	

	Project Components
Please provide detailed information

	BUILDING/ Construction 

	Carpentry
	

	Painting
	

	FLooring
	

	Plumbing
	

	(HVAC) Heating, Cooling, &  Ventilation 
	

	Electrical
	

	Grounds
	

	Custodial
	

	Moving
	

	Telecommunications
	

	Furniture, Equipment & Technology

	Furniture
	

	Equipment (Program)
	

	Signs
	

	Technology
	Provide e-HSARF number if available

	AV (Projector, Podium, etc)
	

	Hardware (Computer, Printer, etc)
	

	Software 
	

	Server
	

	Other Components

	ADA
	

	Hazardous Materials
	

	Life Safety
	

	Professional Services
	


