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TUITION BENEFIT PROGRAM APPLICATION

EMPLOYEE

New – Effective Fall Semester 2003 – Section 127 – PLEASE READ CAREFULLY!
Eligible employees may use a maximum of eight (8) tuition credits per semester.  Special or incidental fees, such as music fees, special course fees, etc., are the employee's responsibility.  The tuition waiver is not available for auditing classes.  Kendall College of Arts & Design course(s) are waived with a monetary value, not credit based.  Contact the office of Human Resources for more information.

Please fill out both sides of this form.  Deliver completed form to the Human Resource Office, Prakken 150, for processing.  The student’s class schedule may be dropped for lack of payment if the form is not completed and processed on date of initial registration.

EMPLOYEE NAME:





BANNER ID#: 




PLEASE SELECT YOUR JOB GROUP:


AFSCME _______
ADMIN _______
CLERICAL/TECH_______

FACULTY_______
NURSES_______
PUBLIC SAFETY _______
EMERITI _______
Semester and year during which courses will be taken:  

*A new tuition waiver must be completed for each semester requested.

Fall 20_______     Spring 20_______      Summer 20_______
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Ferris State University offers two choices for the Educational Assistance Benefit (tuition waiver). 

Read the following and then carefully select the option below that is relevant to your situation:

Undergraduate Courses

Employees taking undergraduate classes can use either Educational Assistance Program, 

IRS Section 117 OR IRS Section 127.   There is no difference in the benefit received.

Graduate Courses
(Graduate level courses are ‘500 level’ and above.)
Employees taking graduate classes must choose one option:

· IRS Section 117 – Employee will be taxed on the value of the tuition benefit.

· IRS Section 127 (NEW Benefit Option) – Value of tuition benefit under $5,250 per calendar year is not subject to taxation.  Tuition benefits exceeding $5,250 are taxable to the employee.
Please choose ONE option:

_____ Section 117 Educational Assistance – Employee can elect this option for; 

undergraduate class(es), graduate class(es) for dependents or 

if the employee chooses to pay the tax on the value of tuition waiver for graduate class(es).  

_____Section 127 Educational Assistance – For graduate class(es) for employee – waive taxation.
-- CONTINUED ON OTHER SIDE --

Condition of Enrollment: (Please check one)

____A.   Work hours will be rescheduled so that lost work time is made up.

____B.   Vacation leave on an hourly basis (as applicable).

____C.   Leave without pay.

____D.   The employee’s supervisor may request an employee take a course or determine that the course is directly relevant to current job responsibilities.  Classroom time does not need to be made up.

____E.   No release time.  Class is outside regularly scheduled hours.

Please list courses you plan to take during this semester:

Course & Prefix

 Section #
 Credit(s)
    Time

   Days


____________
_______
_______
_________
_______


____________
_______
_______
_________
_______


____________
_______
_______
_________
_______

Are you eligible for “Tuition Specific Benefits” (i.e. scholarship, grant, etc. that is specific for tuition), the Michigan Education Trust (MET), Indian Tuition , or Tuition Incentive Program (TIP)?

YES __________         NO __________

If yes, please contact the FSU Business Office at 591-2125 or visit CSS 101.

_______________________________________________

____________________________________

Employee – Print Name





Social Security #

_____________________________________________

___________________________________

Employee Signature





Date
_______________________________________________

____________________________________

Supervisor Signature – Required for all tuition requests.

Date
HRD   (PRK 150)  _____________    Date____________

FIN AID__________________    Date_____________________








Cost of Tuition $__________Fee_________

BUS OFF_________________



Less________ - ___________


Amt. Credited $____________



       ________ - ___________

Date_____________________



       ________ - ___________ Assist. Eligible  $___________
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