
Request for Pre-employment Access to Computing Resources
RE-HIRE


Name:       
Department:       
Office Location:       
Campus Extension:       
Hire/Re-hire Date:       
Date Access Needed:       
Please select the applicable computing resources the employee will need pre-employment access to below (check all that apply):

MYFSU   FORMCHECKBOX 


Ferris Connect
   FORMCHECKBOX 


Lotus Notes   FORMCHECKBOX 


Web CT   FORMCHECKBOX 

Banner (NOTE:  you will need to contact the data custodians for each module you are requesting access for - training may be required)

Other (if not listed above):
     
Please provide justification explaining why the employee will need access to these computing resources prior to their hire/re-hire date:

     
IMPORTANT:  If this pre-employment request is approved, it is the hiring department’s responsibility to share the University’s applicable policies on computing access and use with the new employee.  This information can be given at the same time the employee is given their ID and password.  This information is available at the following sites:

Campus Computing Access and ID Creation Business Policy
http://www.ferris.edu/tac/AccountsPasswords/documents/Bpl0502.pdf
Proper Use of Information Resources, Information Technology, and Networks Policy 

http://www.ferris.edu/htmls/administration/buspolletter/Bpl9607.htm

Name:       
Signature: ________________________________________  Date: ________________


Name:       
Signature:  _______________________________________  Date:  ​​________________

Please send approved forms to Human Resources (HR) along with the *PAF (and hiring packet, if applicable).  Once the *PAF and form have been received and approved in HR, authorization will be sent to the TAC.  
*If a PAF has not yet been processed HR will require a copy of a signed Contract.
Requestor Information                                                                                                          








Re-hired Employee Information                                                                                                     








Dean/Director Approval                                                                                                         















