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FOREWORD

This book 1s addressed to men
and women interested in bet-
tering their position in life.
In the following pages we
have set forth a brief sketch
o} our histery, policy, scope
and methods, which will en-
able you to visualize just how
Ferris Institute may
benefit you.
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Studeuts Faoroll o000t September 5 and 6
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Calendar for 1928
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MARY J. McNERNLEY,

Languages

&
L. M. CLLARK,
Flistory, Geography, Civics

W. 13. CRAMLIR,
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GERALIDINE TRAVIS,
Iinglish History, Mathewmatics

G Co BAKER, Teen Secrerary

[ . EMSHWILLIR,

Physics, Mathematics

ALLEN l.. MISEREZ,
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E ] PARR,
Prax or Prarmacy Depr.
Chentistry

R. E. DENO,
Pharmacy
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CHARLES CARLISLE,
Expression, Physical Culture, Spanish

MRS. PHILINDA H. D. HOUSE,
English

K. G. MERRILL,

Accounting, Salesmanship, Adveriising

E. W. PENNOCK,
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MRS, R, R. RIED,
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H. H. NIGRO,

String and Wind Instruments

EDA VON GLAHN,

Pigno
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A Personal Note

Diar Reabky:

Forty-twa years ago, the founder of the Ferris Institute came
to Big Rapids and organized what was then ealled the Ferris
Industrial School. At the end of ten ycars, the character of its

- work suggested the name, Ferris Tustitute.

In 1894 the schaol, which had occupied rooms in the heart of
the city, moved into its own building. Irom time to time new
buildings bave been added. At present the school has ample ac-
commodations for twelve hundred students,

The fourteen departments of this great school offer superior ad-
vaniages to alt who wish ta tealize their best possibilities. This
instiuticn offers superior advantages without regard to age, scx,
race, or previous condition of applicant.

No cxaminatisns are reguired ior admission. Everybody is
welcome, Not infrequently father and mother and their children
are in attendance at the same time.

More than sixty-five 1l sasand students have received training
in this school. Ameng this number are bookkeepers, bankers,
certified accountants, public school and specialty teachers, sten-
ographers, college preparatory candidates, first year college, phar-
macists, telegraphers, and Americanized forcigners,

This school offers the most and the best at the lowest cost in
the shortest possible time. This school makes a powerful appeal
to ambitious men and women who have net enjoyed school ad-
vanlages in their early life. Thousands of this class recoguize
that they cannot make satisfactory leadway without the aid of a
worthwhile cducation. This schaol olfers special advantages to
all whe hunger and thirst for educational riches,

All of the colleges and universities of the United States cagerly
accept Ferris Institute credits. The Tnstitute has a national repu-
tation. The statc now grauis certificates for teaching to F. L
students on the Normal School hasis,

The slogan of the Ferris Institute is character first, brains
second. This means that manhood is the objective of this great
school.

You are invited to read and rercad this letter, and then study
the catalog of which this is an integral part.

Cordially yours,

Lot VLo



STUDENTS AT MorRNING EXERCISES



Brains or Brawn,Which?

This word “opportunity” is misleading. Too many
of us are imbued with the fancy that somewhere or other
we may find awaiting us a snug little berth all designed to
our own specifications. Aund that we call an opportuunity.

When we fail to progress to our own satisfaction we
are inclined to resort to that trite phrase;—“I never had
an opportunity.”

As a matter of fact, wherever you may go, in any con-
ceivable walk of life, peaple are surrounded by glowing
opportunities and never know they are there. Only a few
are capable of discerning and capitalizing them.

And these we call “Trained” men or women.

Right now let’s consider your possibilities.

We're not much interested in your physical prowess.
If you're healthy that’s enough.

The hat manufacturers ilell nus that the average man
wears a size seven and one-eighth hat, The banker, the
lawyer, the statesman, and the man who cleans the
streets all have just about the satne size head; and just
about the same amount of gray matter inside.

What is it then that makes one man stand out above
his fellowmen, that gives some men all the worthwhile
things of life, while others must be content with a con-
tinual struggle for existence?

Some people call it the “Sccret of Success.” But
there’s no secret about it at all.

Analyze your own experience. Then look around
you and consider H”HY a certain man has succeeded.

And if you look far enough, you'll find that sometime
in his career the successful man has put in a whole lot
of time in training himsel{—learning his job.
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And right there you have the answer to the question.
It is purely and simply a matter of training.

How does this affect you?

It means this, You have the foundation. You have
average ability, probably more than average or you
wouldn’t be reading this book. You have mest of your
life before you. What you dr with it is entirely up to
you. If you fail, there is no one at fault except yourself,
If you drive ahead to a position of importance in life, you
zlone are responsible.

And if you are willing to pay the price, willing to put
forth the effort necessary to gain this knowledge, there is
no reason in the world why you cannot make of your life,
the success that you so desire,

The first test comes right here.

Famerson says: “One of the illusions is that the present
hour is not the critical, decisive hour. Write it on your
heart that every day is the Lest day in the year.”

Look this matter squarely in the face. Decide NOW
what you are going to do with your life.

1i you are content to take things as they come, drift
along with the tide and make no effort to shape your own
course—read no further in this book,

But if you are not satisfied with your present position,
if you have a genuine desire to grow bigger, if you are
determined to put forth every ounce of energy yon possess
in striving to reach your goal, if you are willing to work
and learn and forge ahead step by step, then read on—,
This book is intended for you,

And you may be sure—if you start with this kind of
determination you'll win out in this game of life. Don't
ever doubt that.
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Ferris Institute
“The School for the Many”

Ferris Instituie is the school the ambitious person,
youth or maid, ntan or woman, needs,

This is because it is distinctly different from other
colleges, universities or preparatory schools.

To the person who cannot undertake a full university
course, it gives a comprehensive, practical education. To
the student who has extensive study in view, it fills the
gap between the high school and the university in a way
that no ordinary preparatory school can.

In universities and preparatory schools many students
fail because they are thrown suddenly upon their own
resoutrces, among unaccustomed surroundings, untrained
to act upon their owu initiative. Others fail because the
individual is lost sight of, becoming merely a unit in an
enrolled class, beset by the countless diversions of college
life. '

At Ferris Institute a personal interest is taken in each
student. He is helped over the rough spots, He is taught
how to adapt himself to university life with advantageous
results. He is taught to be independent, or rather, self-
dependent. While he gets encouragement and inspiration,
he must work; must learn what it means to wrestle with
difficult exatninations and be held rigidly responsible.

Ferris Institute is different from other colleges in
that it teaches its students the art of accomplishment,
(that is, to do for themselves) rather than merely re-
hearsing accomplishments of others or how to use pre-
scribed means to arrive at certain results. In this, it
inspires individual success and useful life.

It is open to anyone who has an earnest desire to
fearn. The man or woman least able to pass an entrance
examination is the one most in need of education. There-
fore Ferris has no entrance examination.
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Given
Practical
Education

Encourages
the
Backward

It particularly welcomes men and women who were
wnable to go to school in their youth, whether for financial
or any other reason, and who wish in later life to make
up their educational deficiencies without feeling that they
are out of place among hosts of younger students.

It essays to give practical education rather than one of
book lore—an education that can be put to practical use
by the every day man or woman after leaving college. Tt
is a teaching that trains men-and women to get the most
out of life as they go along.

It particularly differs from other colleges and uni-
versities, in that 1T DOES NOT TURN its graduates
out into the world wondering what to do next, but equips
them with a practical training that they can apply and
capitalize right from the start.

While it recognizes the value of athletics as an aid to
the prescribed physical culture studies and in developing
the morale of the student body, it makes education the
paramount object of every pupil. Terris is not a college
which young people can utilize for a four ycars vacation
at the expense of their parents or guardians. Dut while
it does not ape other universities, it does not quarrel with
them. Tt works in fine co-operation with them. Tts gradu-
ates are admitted to the University of Michigan and other
colleges of the North Central Association of Colleges and
Secondary Schools without examination.

Ferris Institute encourages instead of discourages the
backward student. Tt does niot expel for failure in studies
but encourages the pupil to try again if there is hope for
him. It is designed to be a character builder as well as an
educator. Therefore it does not turn away the youth in-
clined to be wild without an opportunity to make some-
thing of himself, Senator Ferris personally studies every
student, analyzes his character and abilities and directs
him into the course in which he can make the most of
himself. If he finds one whom he feels powerless to aid,
he informs the parents or guardian. When parents ask for
special supervision, the request is granted. A fundamental
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object is to make every student better intellectually,
physically and morally. A college or school which does
not do this fails in a great part of its mission, Ferris In-
stitute guarantees results for those willing to do some-
thing and be something.

One of the ways of success in this matter is to per-
mit or direct the student to study the subjecis for which
he is best fitted. Thus he is kept interested. Ambition is
excited, rather than banished by forced study i dis-
tasteful subjects.

The student is taught to discover the riches within his
own brain, and develop them. It gives to each one the
training he needs, instead of griuding out graduates by a
specific percentage system. This accounts for the high
percentage of efficiency among Ferris graduates.

Nor is there a specified term of enroliment. The
student who remains only a few weeks receives as careful
attention as one who takes a four ycars coutse

The mentally alert profit as greatly, or more so, than
the backward students, by the same system of training.
They have more to start with, to base their training upon,
and make more of their opportunities. Thus their rewards
are great.

Ferris Institute is the ideal preparatory school, for its
methods fit its students in the shortest possible time con-
sistent with thoroughness for university entrance.

It is one of the best private schools in the country,.

and one of the finest business colleges, because of its
size and appliances. Tt is equipped for 1,200 students.
There are three large buildings, fitted in the most modern
way for their purpose. A further advantage is the mod-
erate cost of living for students while at the school. The
restanrants and boarding houses make very reasonable
rates to students. Besides, there is a cafeteria at the
Institute which will accommodate 450 students at which

self-served meals may be obtained practically at cost, Tt
saves students an average of one dollar a week each.
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A Non-Profit Institution

In 1923 the stockholders of the Ferris Institute volun-
tarily reorganized the Ferris Institute. The school is now
incorporated under the general educational law of the
state.

The stock is non-dividend bearing. The change was
made in order to make the 'erris Institute of a more per-
manent character and to insure its future expansion. In
1925 the Ferris Institute Benefit Association was organ-
ized. This has received valuable cowcessions from the
Ferris Institute trustees, and has for its purpose the
raicing of funds for buildings, equipment and whatever is
necessary to carry on the work of the Institute. This
association is incarporated under the laws of the State of
Michigan. Any donations to the Institute are made to
this association. The officers are:

C. . Judson, President
D. C. Morrill, Secrefary
1. E. Bergelin, Treasurer

All of these are business and professional men of Big
Rapids. They serve without pay. The plan is to erect an
Alumni Memorial Building costing one hundred thou-
sand dollars. Trom time to time other buildings will be
erected. The object is to meet the educational needs of
the present age and to render greater service to the stud-
ents who enroll from time to time.

The Ferris Institute has a great past. It has made for
itself a reputation that is more than nation wide and it
plans still greater things for the future. FEducation is an
investment. Tts beneficiaries should render service to the
state and to the nation. From this standpoint it pays to
educate sven from a purely financial point of view. An
appeal is made to all former students and to men and
women who are interested in the development of character
and the training for efficiency.
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The Founder of Ferris

Institute

A Brief Biography of Senator Woodbridge N. Ferris

\ OODBRIDGE N, FERRIS, founder of Ferris In-

stitute, was horn Jan. 6, 1853, in a log house en a
small farm near Spencer, Tioga County, N, Y. His
father was a man of notable industry and strict integrity.,
and, though unlearned, of keen mind and excellent judg-
ment; his mother a faithful housewife, devoted to her
children, and eager that they should make use of every
opportunity for education. Naturally, therefore, he early
learncd the value of hard work, the advantage oi honest
and clean living, the worth of a good home, and the
usefulness of knowledge, He had a wiry physical organ-
ism, an active, inquiring ntind, a quick temper, a boy's
love of fun, an enthusiasm for great deeds and great men,
and a wholesome fear of moral baseness. A district school
teacher under whose ‘influence he came when he was
about twelve years old, centered all his good qualities in
a fixed desire to do something and be something helpful in
the service of humanity, although as yet he could not
clearly see just what he was to do or he. He continued
working on the farm in summer and attending district
school'in winter until he was fourteen, when he entered
the Spencer Union Academy, where his real student life
began.,

In the spring following his sixteenth birthday, he
entered the Candor Union Academy, eight miles from
heme. In the fall he was teaching in a school district
called Fairfield, six or seven miles from Candor. The
next spring he enrolled at the Oswego Academy in his
home county, and during the scho.l year passed the state
examination for Regents Certificate, admitting the holder
to Cornell University without examination. On a Satur-
day in the succeeding summer, he picked blackberries
enough to enable him to buy a Fook he had seen adver-
tised,—O. S. Fowler’s book on “Memory.” Thiz was a
revelation and an inspiration. 1t revealed to him the
wonders of the human mind. Tt induced him to begin the
accumulation of a library. In the fall of this year he
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began teaching a second term at Fairfield, and when this
was ended, he made up his mind to take a course of study
at the Oswego Normal and Training School. Here he was
greatly cheered and encouraged by the sympathy and kind-
ness of Dr. Edwin A. Sheldon, the Dresident. He re-
mained at the Oswego Normal School in all about three
yvears. During this time a literary and debating society
which he assisted in organizing, increased his desire to
develop power as a public speaker; and the training he
received in the debates and other exercises, confirmed his
belief in the value of extemporancous speaking as part of
a really useiul education.

Mr. Ferris left the Normal and Training School within
a half-year of graduation. He did not feel that the “prac-
tice-teaching” required was needed to supplement his com-
pleted academic work. After another summer on the farm,
hie entered the University of Michigan as a medical stud-
ent, taking this course not with a view of practicing medi-
cine, but with the belief that the knowledge gained would
aid him in his work as teacher., After six months at the
University, he returned to Spencer, N, Y., as Principal of
the Free Academy. He was now fairly settled in the
teaching profession, and the next question was how best
to employ his talent. In the fall of 1875 he organized at
IFreeport, 111, the IFreeport Business College and Acad-
emy. He was induced to relinquish this work the year
following and undertake the principalship of the Normal
department of Rock River University. He was disap-
pointed in this position, as the institution proved to be
financially embarrassed, and he withdrew to establish the
Dixon Business College and Academy. Both these ven-
tures were at Dixon, Il and it was from 1)ixon that he
drove to Sterling, sixteen miles away, to hear Theodore
Tilten give his famous lecture on “The Human Mind.”
It is to this lecture that students who listen to Mr, Ferris
owe the insistence with which he urges them to neglect no
opportunity of hearing public speeches, especially ad-
dresses by great men. This lecture accounts, too, for the
wonderful array of talent which has been heard from the
platiorm of Fertis Imstitute—a list of noted names of
which any institution might be proud. From this lecture,
Mr. Ferris gained a new viewpoint for his future work—
that the way to the mind is through the heart, that man’s
desires and aspirations, noi his intellect, are the springs

‘of action.
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In the summer of 1879 work at Dixon was discon-
tinued, and in the fall of that year Mr. Ferris became
superintendent of the city schools of Pittsfield, Il Here
he remained five years. He believed, however, that he
could do his hest work where he was free to carry out
his own ideas, and he now determined 1o establish some-
where a school of his awn.

The city of Big Rapids, Mich., wus finally chosen as
a location, and in September, 1884, the Ferris Tnstitute—
then called the Ferris Industrial School—came into being.
Two small rooms, fifteen pupils, and two instructors con-
stituted the equipment. On Weduesday, Dec. 23, ten
years earlier, while principal of the Free Academy in his
home town, Spencer, N. Y., Mr, Ferris and Miss Helen
Frances Gillespie were united in marriage, Mrs. Ferris,
who was already a successful teacher, now became her
husband’s co-worker, and tatight with him at Spencer and
at Dixon. In his new venture she was his sole assistant.
The struggle, the anxiety, the uncertainty of those early
days, few realize. Gradually the school Dhecame known.
Intense zeal, unremiiting toil, and a boundless desire to
make the lives of others hetter and hrighter, won success
where many prophesied failure. Students gathered in in-
creasing numbers, larger rooms hecame a necessity, the
teaching force was several times increased, and preseutly
the housing of five hundred students and their instructors
became a problem,

In 1893, the foundation of the first huilding was laid.
The school was to have a home of its own. But while the
building was in process of construction, a disastrous bank
failure threatened to wreck the entire project. Former
students came to the rescue, and largely by their aid the
building was completed and dedicated to the cause of
learning, Since then, three additions have increased the
working capacity of the school and a separate hall ac-
commodates the departments of Music, Telegraphy, Phys-
ical Culture, and Public Speaking, at the same time serv-
ing as a center for the social life of the students. Sixteen
departments, twenty-seven teachers, a total yearly enroll-
ment of more than twe thousand students, a campus and
buildings valued at $350,000 are the results of the labor
begun in 1884—a fair showing for the toil and struggle of
two lives. Tn 1901, Mrs, Ferris, urged by the needs of the
home, reluctantly withdrew from her work as teacher,
but her influence in the school is still felt. On March
23, 1917, she departed this life. Hundreds of students
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have precious memories of her inspiring instruction and
self-sacrifice.

On August 14, 1921, he married Miss Mary Ethel
McCloud, of Indianapolis, Indiana. She is a graduate of
the Department of Music, Delauw University, and of the
Music Departinent of Northwestern University. She has
supervised public school wusic for fifteen years.

Honors have not failed the founder of Ferris Institute.
The people of Michigan have twice made him their Gov-
ernor, and he has reccived the degree of Master of Ped-
agogy from the Michigan State Normal College, and that
of Doctor of Laws from Olivet College and the University
of Michigan. In 1922 he was elected U, 5. Senator from
Michigan. When Congress is not in session he spends
his time at the Institute teaching and advising students.
Loved by his students and respected by all who know
him, he stands as a type of success, won by untiring
energy, intense devotion to a noble purpose, and a
clean, straightforward life. Iis faults are not those of
moral weakness. His virtures are the outgrowth of his
ideals—truth, honor, justice, service, These ideals he up-
holds with unswerving fidelity, and it is this that makes
his life an inspiration to so many.



General Information

Ferris Institute was organized to meet the demands of
two classes of students.

First: that large class of men and women whe, early
in life were deprived of the advantages of school, but
who in later vears have come to feel the need of an edu-
cation. To this class the Ferris Institute has been a God-
send, For them its doors are always open, and it is not
strange that hundreds of these people, many of them
twenty-five to forty vears of age, have entered the school,
sometimes for only six weeks, oftener for three months,
and frequently for one year, in order to be assisted in
developing their capacity for usefulness. It is this feature
of the school today that lies nearest the heart of the
President. Ile feels that those who have had superior
advantages in early life, those who have already occupied
good positions, are best able to take care of themselves;
in other words they need the assistance of the schiools of
this country least. The Ferris Institute will, therefore,
continue to appeal to all men and women, regardless of
their age, regardless of their mental attainments, regard-
less of their present condition, who desire to make them-
selves stronger and better.

Second: It offers to the ambitious student who has
his own way to make in the world, a practical education.
Tt enables him in the shortest possible time, consistent
with thorough work, to fit himself for a useful position
in life. In the great world taday there is a demand for
bookkeepers who can keep books, for stenegraphers who
can write shorthand, for teachers who can teach: in other
words, there is 2 demand for people who can do things
well. The school has met this demand, and as a result
thousands of its students are today holding responsible
positions,
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No
Examination
for
Admission

Different
Business

Methods

A Place
for
Backward
Students

In order to place no barriers before the man or
woman who desires to study, no examination is required
for entrance in Ferris Institute. This does not mean
that the student can go ahead and take up the study of
some subject which he is not capable of handling. When
a new student arrives at the Institute, his course of
study is planned with a view to producing the best re-
sults of which he is capable. His previous education,
his experience and his native ability are considered.
Then, his studies are arranged so that he is making the
best possible use of his time. I he is weak in amy par-
ticular subject, he is told that he must strengthen him-
self. Each student, is taken as an individual, and ad-
vised to proceed along the proper lines.

Enrothment and payment of tuition at Ferris Institute
ts handled on a fair and square husiness-like basis. We
do not require cnrollment for a full year., No attempt is
made to have the student sign a contract of any sort.
The new student coming to the Institute makes a small
paytent in advance. After he has attended school for
six weeks he is in a position to judge whether or not he
likes the scliool, Then he makes his decision. If thought
advisable, his relations with the school may terminate
without financial loss to either party. If he continues,
he pays no more than usual for his tuition. He is al-
lowed precisely the same discounts as if he had paid for
several terms in advance.

There are thousands of young men and women who,
through sotne circumstance or other have been unable to
attend school in their youth, Many of these people today
wotld be glad to take up their studies where they were
forced to leave off, were it not for the fact that they
fear the humiliation of attending classes with students
so much younger.

Ferris Institute has a place f[er these people. They
are made to feel that their age is of no consequence.
Lvery year there are many elderly students attending,
and they are just as interested in their work, and just as
prominent in the student activities as any of the younger
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people. At Ferris the important thing is the determina-
tion to forge ahead. Age, previous education, and one's

present position in life are secondary to this desire to
succeed.

There are large numbers of young men and women
who come to America from foreign countries, who de-
sire to learn English. Frequently these young people
are well educated in their native tongue. Special ar-
rangements have been made to meet the demands of this
class of students. In from three to six months time, they
are able to speak, read and write the linglish language
correctly.

It is much easier to learn English under experienced
teachers than to learn to speak correctly after one has
acquired bad habits of speech. The teachers at Ferris
Institute can show exactly where to place the lips and
tongue to produce the exact sound neceded. The student
who has control, or can gain control of these organs
can be taught to pronounce correctly from the beginning,

That these courses arc in demand is evidenced by
the great number of students that we have had from
many different countries. During the past twenty years
we have had in attendance, Finlanders, Norwegians,
Swedes, Danes, Hollanders, Germans, Armenians, Mexi-
cans and Japanese,

There is room in Big Rapids for a limited number of
young men who desire to work their way through school.
Skill of any kind is desirable. We do everything pos-
sible to assist the student who is willing to work for his
education, but past experience has shown that we can-
not take care of all who want to come. We can find
places in private families for nearly all girls who wish to
work while attending school. We generally have more
calls for girls to work than we have applicants.

Foreign
Students

Working
Way
Through
School



Ferris

Special Advantages at Ferris
Institute

While school work is always the most important con-

Co-operative sideration at Ferris Institute, we realize that there must

Association

be some time devoied to play, and any form of healthful,
manly recreation is encouraged. There are several stud-
ent clubs at the school. In the suner there are hikes and
picnics, There are athletics all the year 'round. 1ivery-
thing possible is done to make the student happy and
contented, and to create an atmosphere conducive to con-
structive work.

In 1891 there was founded in the school an organi-
zation known as the Ferris Co-operative Association. The
organtzation was the work of some of the more earnest
students. Tt grew out of a desire on their part to es-
tablish in connection with the school something that would
correspond, in a measure at least, to the alumni associa-
tions of high schools and colleges. The object, as stated
in its constitution, was “to weave more closely the bonds
of fellowship and love, so natural in pupils of the same
school, and {o raise its members to a higher plane of use-
fulness.” A statement of attendance, signed by the Presi-
deut of the school, and an initiation fee of $1.00, con-
stitutes the applicant a member of the association.

The meetings of the association are semi-an«ual, and
are held in January and July, at the Ferris Tustitute. At
these gatherings, students, ex-students, and their friends
lay aside for a day or two the cares of study or business,
and direct their attention wholly to those things that make

for intellectual and social enjoyment. The programs are

prepared with great care, and touch upon the various
phases of student life. At each meeting a lecture or con-
cert is given, for which the highest talent is secured. At
the close occurs what corresponds to the usual alummi
banquet, to which in the case of the F. C. A, however, all
members of the school together with their friends are
invited.

The Ferris Co-operative Association has grown stead-
ily, beth in numbers and in the excellence of its programs.
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The F. C. A. has become one of the established features
of the school. It is fulfilling its mission nobly. Its past
has been a series of successes; its {uture is bright with
promises of continued helpfulness aud inspiration.

Special Features

Of special value to the Normal and College prepara-
tory students are the classes held regularly during the
larger part of the year, where the member is required to
speak without notes. These classes are held under the
direction of the faculty, and are limited in number so as
to allow each student an opportunity to speak at every
meeting.

Joint debates have been held with the Detroit Law
School, Central State Normal School, Ypsitanti Normal
College and other institutions. During the past ten years,
the Institute has won eleven out of sixteen contests,

The high standing of the IFerris Institute among state
institutions and the wide acquaintance of the President
with public mcn and speakers of note, give to the stud-
ents many opportunitics to hear the prominent men of
Michigan and other States. Such association is sure to
mean inspitation to all of the members.

The Ferris Institute Student Bible Class meets every
Sunday at noon, for one hour. Students of all denomina-
tions and creeds attend. The Bible is studied construc-
tively and is applied to problems of every day life. The
record attendance is five hundred. Mr. Masselink, the
vice-president of the school, is the leader,

Other religious organizations of the school are the
YM.CA., YW.CA, and the Ferris Institute Cathalic
Club. All the churches of the city welcome students, and
many of them give special recognition to their needs.
Life Workers’ Council students devote some portion of
their life to religious work.
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Athletics

Library

Regular college sports are encouraged by the school.
Every year the Institute has representative baseball, foot-
ball and basketball teams, There are girls’ basketball teams
every winter. Besides the regular school teams, there are
department teams, in order to allow the whole student
body to participate.

The city of Big Rapids has a free public library, open
afternoons and evenings, affording opportunities for
general reading and research work. The young people of
the city have equipped a reading room which contains the
current newspapers and magazines. Students of the In-
stitute are welcome and can draw out books just the same
as the residents of the city. Each department of the
school is also well supplied with reference books.

FErris' ORCHESTRA
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“F. L.”

From “East Lansing Community Life”

These initials mean much to many people. There are F. L
clubs in meatly all colleges in Michigan, perhaps all of them.
The students who come from F. I, always seem 'to he enthusiastic
aver their Alma Mater. They are I, 1’s forevermore.  Just why
Terris Institute has such a hold on its students is casy to appre-
ciate, once you have Dbeen there. Ferris Institute has Ferris.
Having said that, you have said much. Ferris is there, and as
long as he is there, aspiring youth from all over Michigan will
continue to pilgrim thither. Ferris is big, and a big man draws.
A Dig man also grips and holds. Terris does all three. Happy
the institution that has such a head. That is why his students
swear by him, and never at him (except those he expels, and he
does expel and no blufling about it. Ferris can direct a student
to the depot with neatness and dispatch.)

The question arises, Is it ever possible to build up a strong
educational institution without a big man at the head? A man
who, by his very unconscious qualities, conmnands the respect
and loyalty of faculty and students? You will probably have
to answer this in the negative. Michigan has had its Angell,
Chicago its Harper, Bowdoin its Hyde. Like produces like. To
find the really large man and place him at the head, listen to his
counsels, co-operate with his plans, is the chief counsel of all
educational boards of control. Physical equipment is not enough.
You may have all the laboratories and apparatus that millions can
buy, without virile personality results will not come.

With Ferris is another man, just as virile in his way, as
Ferris in his, namely Gerrit Masselink (M. 8. C. '95). Ferris
and Masselink make a great team. You might paraphrase the
saying of Garfield about Mark Ilopkins, that a log with the
student on one end and Ferris and Masselink at the other con-
stitutes a true college.
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College Preparatory
Department

OBJECT: (a) To prepare in the shortest possible time
consistent with thoroughness, those candidates who wish to
enter the regular Literary Departments of our universities
and colleges,

(b) To meet the requirements of students who wish to
enter technical or prefessional schools, including the Naval
Academy at Annapolis and the Military Academy at West
Point. ’

(¢} To offer special work to high school students whao
have been conditioned and wish to make up a subject during
a term of summer school.

Diplomas are conferred upon those who earn fifteen
credit units, A unit means a subject of study pursned
through a school year, with five recitations each week, ex-
clusive of laboratory work. The requirements of this de-
partment are identical with those recommended by the Uni-
versity of Michigan, Students wishing to enter other uni-
versities requiring more units can make satisfactory arrange-
ments at the Institute,

Graduates of this department are admitted withowt ex-
amination to the University of Michigan, Michigan State
College, Michigan College of Mines, various denominational
colleges, Cornell University, University of DPennsylvania,
University of Illinods, Northwestern University, University
of Wisconsin, University of Mitsaesota, Purdue, and other
institutions of similar rank.  The Ferris Institute is ap-
proved by the North Central Association of Colleges and
Secondary Schools.

Stadents who have completed a eertain amount of high
school or preparatory school work, and now desire to enter
the Ferris Instilute should have their credits sent to the
Institute for evaluation,

Gerrit Masselink, vice-president of Terris Tnstitute is
the faculty advisor for this department. Students should
consult him as to their program and arrangement of work.

TwiTion—8$15 for six weeks, general fee 75 cents.
See “TUITION RATES” on page 91
for longer periods of time,
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UNIVERSITY OF MICHIGAN
ANN ARBOR
Committee on Accredited Schools

January 10, 1927

President W. N. Ferris
Ferris Institute
Big Rapids, Michigan.
My dear Mr. Ferris:
i At a recent meeting of the University Committee on Accredited
i Schaels, the report on your high school was submitied. 1 was in-
structed to notify you that the Committee had voted to continue your
school on the accredited list of this University for three years, which
is the longest term of accrediting. This term of acerediting will
expire June 30, 1930.

1 wish to commend your schoo! for satisfying the requirements
for this highest recognition extended by the University Committee
on Accredited Schools,

Very truly yours,
1. B. Fpyoxson
Secretary, University Committee
on Accredited Schools.

Students expecting to enter the Department of Litera-
ture, Science, and the Arts of the University should meet
the following requirements:

Grour 1
(Twelve units must be chosen from this group)
English, 3 or 4 units Geometry, 1 or 134 units
Greek, 2 or 3 units Trigonometry, ¥4 unit
Latin, 2, 3, or 4 units Physics, 1 unit
French, 2, 3, or 4 units Chemistry, 1 unit
(German, 2, 3, or 4 units Botany, ¥4 or 1 unit
Spanish, 2, 3, or 4 units Zoology, 15 or 1 unit
History, 1, 2, or 3 units Physiology, 14 unit
Economics, 12 unit Introductory Science, ¥4 or 1 unit
Algebra, 1, 134, or 2 units Geography, ¥4, 1, or 114 units
Group 11

(Three units may be chosen from this group)
Group Il comprises any subjects not listed -in Group I which are
counted toward graduation by the accredited high school from which the
applicant receives his diploma.

University Requirements for Engineering Studenis:

English, 3 units French, German or Latin, 2 units
Mathematics, 3 units Chemistry, 1 unit
Physics, 1 unit Trigonometry, ¥4 unit

History, 1 unit
The remaining three and a half units are elective.
University Requirements for Admission to the Depart-
ment of Medicine and Surgery: '
The requirements are the same as for the Literary Depart-
ment, except that Latin is essential,
{See PRE-MEDIC COURSE)
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University Requirements for Admission to the Depart-
ment of Law:

The requirements are the same as for the Literary Depart-
ment besides three years of college work,

Requirements for Admission to the Dental Department
of the University:

English, 3 units Chemistry, 1 unit
Mathematics, 2 or 3 units Latin, 2 units
Physics, 1 unit Trigonomeiry, 14 unit

Any of the following to make fifteen units:

History, 1, 2, or 3 units Physiography, 1 unit
Botany, 1 unit German or French, 2 units
Zoology, 1 unit

MICHIGAN STATE COLLEGE
Prescrieep UniTs, 7 (Engineering Dept.)
Engtlish, 3 units Physics, 1 unit
Mathematics, 3 units

The other eight units may be selected from the clective list under the
Iiterary Department of the University. Not more than four can be
vocational.

In the Agricultural, Forestry, ITome Iiconomics and Veteri-
nary Courses, three units of Lnglish and two of Mathematics are

required. Ten units are elective. The Science and Liberal Arts
courses have practically the same requircments as the university.

MICHIGAN COLLEGE OF MINES
PrEscrIBED UNITS 9

English, 3 units Physics, 1 unit
Mathematics, 3 units Latin, German or French, 2 units

The other six may be selected from the elective list under the Literary
Department of the University. Not more than two units can be vocational.

REQUIREMENTS FOR OTHER COLLEGES AND
UNIVERSITIES

Ii the student contemplates entering some other college or
university, the requirements of the particular institution should be
consulted and the course arranged with regard thereto.
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English Department

As stated elsewhere in this catalog, the mission of the Ferris
Institute lies along three lines, not the least important of which is
i give the backward student a helping hand, to make it possible
for the man and the woman who have had but few opportunities to
acquire the elements of a common Fnglish education,

Ferris Institute has a place for men and women who, through
some circumstance or other have been unable to attend school in
their youth. This class group need not fear the humiliation of
attending classes with pupils of public scheol age.

Likewise there are large numbers of young men and women
who come to the United States from foreign countries, and whao
now desire to learn English. Frequently these young people are
well educated in their native tongue, This department meets the
needs of this class of students,

Here, too, the student who is preparing to enter the business
department, and who feels the need of a thorough grounding in
the fundamentals of English and allied studies, lays a foundation,
without which bookkeeping and shorthand too often prove of
little value. What the business world demands today is next te
character and accuracy the ability to use clear, simple and forci-
hle English,

The work of the depariment includes Reading, Spelling,
Grammar and Cotposition, Letter Writing, Arithmetic, Geogra-
phy, United States History, Civil Government, Physiology, Rapid
Calcutation, Drawing, Physical Training,

From schools and colleges all over the land, there comes a
general protest against the careless English which is in common
use.

The Yerris Institute teaches linglish as a living language, and
insists that the technicalities over which graimuarians quarre! shall
have no place in its presentation. Our language is in process of
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building, and we insist that any student must master the simple
principles upon which it is founded, and learn to use his Linglish
to express fully his thoughts and emotions.

Students from the grades, from high schools, and even from
colleges, who have never understood English granunar, who have
never had a working knowledge of its fundamental principles,
find our methods illuminating. Many students get a grasp of all
necessary poinits in a comparatively short time.

Foreign students who take our classes in Fnglish from their
entrance into this country, have no difficufty in using the language
correctly.

Tuition—Same as College 'reparatory.
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First Year College
Department

The step between the majority of high schools and the Uni-
versity or College is a big one.  Many students fail because they
are thrust suddenly upon their own resources, amid sirange and
bewildering surroundings., The individual is lost sight of, per-
sonal contact is often impossible, distractions and diversions are
numerous, failure is often the result.

The Ferris Institute bridges this gap. Here the student is
under surveillance, a personal interest is taken in his welfare, and
at the same time he learns to be self-dependent. e learns what
it means to be held rigidly responsible for his work and io wrestle
with difficult examinations. No soft pedal is provided for him.
He gets enconragement and inspiration, but he must work., This
training is invaluable, no matter what a young man or woman
wants to do. Hence the value of a year or iwo at the Institute.

College work can be applied towards liberal Arts, Medicine,
Dentistry, law, a Life Certificate, and other courses.

In the following list are some of the subjects offered:

Biology History

Chemistry Higher Accounting
College Algebra Latin

College Physics Literature

College Rhetoric Normal Subjecis
Commercial Subjects Psychology
Economics Sociology

French Spanish

German Trigonometry

Mr. Masselink s the faculty advisor. Students should decide
upon the course and the college from which they expect to be
graduated, and consult Mr, Masselink regarding their schedule of
studies.
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PRE-MEDIC COURSE

The Ferris Institute is approved [or one year of the pre-
medical course required by all class A schools. The following

subjects are offered:

Chemistry ................ 12 hours
College Physics .......... 8 hours
Biology .................. 8 hours
English .. ................ 6 hours

Forcign Language ........12 hours
Psychology .............. 6 hours
History ......coivieininn. 6 hours

PRE-DENTAL COURSE

The requirements of the University of Michigan Dental De-
partment and of schools of equal rank are as follows:

Fuaglish .................. 6 hours
College Chemistry ....... 4 hours
Qualitative Analysis ...... 4 hours

The above work is offered
cepted by leading universities.

Tuition—Six weeks, $15.00, General Fee 75 cents.
Thirty-six wecks, $81.00, General Fee $4.50.

Zoology ... ..., 4 hours
Botany .................. 4 hours
Foreign language ......... 8 hours

at the Ferris Institute, and ac-







Normal Department

This was one of the first departments to be organmized, Its
suceess has been marked. Hundreds of its worthy studeuts have
met the State requirements and have secured desirable positions.

Of late years State requirements have becoine more and mare
rigid. To meet these increasing demands teachers have found it
necessary to make the most of every available moment, many find-
ing it profitable to spend even a few weeks of vacation at the
Terris Institute.

The mission of the department has heen, its mission ever will
be, to give the teachers of Michigan a broader view of life, to
give to them an enthusiasm for their work, to give to them an
uplift that will enable them to carry io the boys and girls of our
State that which will make for manhood, for character, for hap-
piness.

“Tue Teacnirr's Trarning Law or 19217

This law was passed in 1921 and became effective September
I, 1925, Under this law, teachers must have one year of normal
training in order to secure a certificate. THE FERRIS INSTI-
TUTE HAS BELEN ATTROVED BY THE DEPARTMENT
OF PUBLIC INSTRUCTION FOR THIS WORK.

The Requirements for Professional Training
(a) Each applicant must complete the following six subjects:

Psychology ................... 4 term hours
Observation and Teaching ..... 4 term hours
Written English .............. 4 term hours
Hygiene ......... ... il 4 termm hours
Agriclture ... ... 4 term hours
Reading ................0.onn 4 term hours
(b) Each applicant must compleic any six of the following

suhjects :

Art oo, 4 term hours
Music ...... ... et 4 term hours
History ........ccoicieiin... 4 term hours
Geography .........c.oo.e0., 4 term hours
Arithmetic ... ................. 4 term hours
Grammar ..........aeiaaa L, 4 termn hours



Rural Scciology ...oeoeiaivnins 4 term hours
Nature Study ... v 4 term hours
Psychology ...ovveerarimeeesns 4 term hours
(c) Fach applicant, in addition to the twelve subjects reyuired
for the year of professional training, must complete the
following subjects:
Course of Study
Penmanship
Physical Training—2 terms.
Those who finish the ahove are grauted certificates without

examination,

A Third Grade certificate may be earned by attending one
year. A Second Grade certificate requires one and one-third years.
{12 months.)

Note. . The Tnstitute is in session 12 months (48 weeks) each
year.

County Normal graduates ave given 40 term hours credit and
can earn 24 terni hours towards a life certificate. Credits can also
be earned towards renewals,

LincoLy Schoon For Practick TEACHING

KINDERGARTEN—PRIMARY
Life Certificate Course

The Ferris Institute has been authorized to offer a life certifi-
cate course for kindergarten and grades I, 11, 111, IV,

The following subjects are required:
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GROUP 1

Psychology 1-2 .. iiviiiii i 8 term hours
Principles of Teaching ...................... 4 term hours
Psychology of Childhood ...........o.cov. .., 4 term hours
Early Elementary Curriculum ................ 4 term hours
Modern Education Theotists ...ovviuiin...., 4 term hours
Games and Rhythms .......... N 2 term hours
Observation in the Kindergarten .............. 2 term bours
Teaching ..o iiii it 8 term hours
Literature for Children ...................... 4 term hours
Composition (College Ithetoric) ... ... ...... 4 term hours
Drawing 1-2 ... .. e & term hours
Music .ooviiiii i e 4 term hours
Reading, Primary ........ccviiiiiioiininnnns 4 term hours
Nature Study ......oooiviiiiiiiiiiiaa. 4 term hours -
Grammar (Teachet's) ....................... 4 term hours
Arithmetic, 3 ..ot s 4 term hours
Geography, 1 ... o i e 4 term hours
History, 2 .. i i e e i ieaaa 4 term hours
Hygiene or Physiology ......ccovviieeniinnnn 4 term hours
GROUP IT (Elective) vvovviiiinreenr i iineanns 12 term hours

Three related subjects in some one depattment in addition to
those required above.
Nore: Penmanship and Physical Training are required.
Students may enter at the beginning of the Fall, Winter, Mid-
winter, Spring, or Summer terms for this work. On completion
of the required work, a life certificate will be issued,

RECOGNITION BY STATE NORMAL SCHOOLS

The Normal Schools of the State have always given favorable
1?1cmgmtﬂﬂ1 to ‘'work done- E o the Ferris Institute. Students work-
ing for State Life Certlficates and for Degrees receive advanced
credits when transferring to the Normals. Write us stating the
course you expect to pursue, and we will give you information
regarding the credits that can be earned in our college and normal
departments,

COMMERCIAL TEACHERS' LIFE CERTIFICATE
COURSE

This course is outlined under the work of the business de-
partment.
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Summer Schools

Schools differ as much as banks and other institutions. At the
Ferris Institute are to be found fine facilities for work, an excel-
lent faculty, and, best of all, the spirit of progress in education.
Every teacher who comes under the influence of this school for
even six weeks feels that he has been benefited for all time.
Make your decision with reference to the benefit you can get at a
school. Do not let a few miles of travel hinder you from coming.
The influence of a school is usually lasting. It either inspires or
discourages, It ought always to inspire; it ought always to make
the possessor happier; it ought always to make the learner more
useful; In March of each vear a special summer catalog is puh-
lished. Send for it,
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Department of Pharmacy

The work of the department of pharimacy is the outgrowth of
more than a quarier of a century of actual experience in prepar-
ing students for pharmacy. Tn outlining the work, an effort has
been made 1o prepare a course of study that is practical, systematic,
and thorough—a course not too elaborate and advanced for the
student who needs to begin at the foundatian, yet complete enough
for the student who wishes to become a thorough and practical
pharmacist.

CHANGES IN THE PHARMACY LAW

In the 1925 session of the Michigan Iegislature, Act 134,
I'ublic Acts of 1885, was amended so that it provides:

After July 1, 1927, persons desiring to apply for registered
assistant pharmacist’s examination must produce evidence that
they have completed twelve grades of school work.

After September 1, 1925, all aliens applying for registered
pharmacist’s examination st produce evidence that they have
declared their intentions of becoming citizens of the United States
before being permitted to write,

After January 1, 1920, all applicants for registered pharma-
cist’s examination must furnish evidence that they have com-
pleted two years’ attendance al an accredited school or college
of pharmacy.

All persons entering the drug business since December 31,
1924, with the intention of becoming registered pharmacists, will
be required to complete two years of college work before being
permitted to write for registered pharmacist’s certificate. Persons
who have etitered the drug husiness prior to December 31, 1924
will not be required to have had colicge work provided that they
pass the examiuation before January 1, 1929,

So that no confusion may cccur, we desire to impress on the
minds of all apprentices and registered assistant pharmacists that
if they are not successful in securing their registered pharmacists’
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certificates prior to Jauuary 1, 1929, they will be required to com-
plete two years of college work in order to he eligible 10 write on
the Roard of Pharmacy exanmination fur registered pharmacist’s
certificate. In other words, persons registered as apprentices and
as assistant registered pharmacists are not exempt from the two
year college prerequisite amendinent after Jaunuary 1, 1929.
MICIHIGAN BOARD OFF PHARMACY,
I. A, Skinner, President.
t1. 1T. Hoffman, Director,

REQUIREMENTS

The requirements necessary to hecome a registered pharnaeist
are as follows:

First, It is necessary to register as a vegistered pharmacist’s
apprentice; in order to do this the applicant must be at least
sixteen years of age. After hecoming a registered apprentice it
is necessary to serve two years in a drug store where physicians’
prescriptions are dispensed under the supervision of a registered
pharmacist.  One year may be spent in a college or school of
pharmacy recagnized by the DBoard in lien of oue year's store
experience,  After having had two years’ experience as above
stated the applicant would he eligible to write on examination for
Assistant Registered Pharmacist’s certificate providing that credits
can be presented showing that ten grades of school work or its
equivalent have been completed and that he is not less than
eighteen years of age.

Second, In order to be cligible to apply for Registered Phar-
macist’s certificate it is necessary for the applicant to have had
two years' practical experience in a drug store where physicians’
prescriptions are dispensed under the supervision of a registered
pharmacist, also to have completed two years’ work in a school or
college of pharmacy. The law provides that the school or college
of pharmacy which the applicant attends must be an accredited
school. Applicant must present credits certifying that he has
completed the twel{th grade of high school work or its equivalent.
Candidate must also be not less than twenty-one years of age, nat
addicted to the use of liquor or narcotics and must be of good
moral habits,
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EQUIPMENT

The Pharmacy Department occupies the entire first floor of
the building which was completed in 1901 with extensive addi-
tions in 1916. There is one lecture room capable of seating 125
students with a lecture table suitable for class room experiments,

The laboratory has been enlarged and refurnished, making it
one of the most modern in Michigan, It is divided into three
sections.  Section I is the Pharmacy laboratory proper. The work
in this laboratory.consists of manufacturing Pharmacy and the
filling of prescriptious. This laboratory will accommodate 120
students, 60 at one time. Section TT is the general Chemistry aml
the Qualitative Analysis laboratory. This laboratory will accom-
modate 200 students, 100 working at one time.  Section 111 is the
Quantitative Analysis room with accommodations for 28; {hus
174 students can work simultaneously in our laboratories, each
one having plenty of room in well-ventilated, well-lighted labora-
tories,

Abundant hoods and ventiltating apparatus have been provided,
thus assuring a clean, odorless room for work,

A special balance room in close proximity to the laboratory
has been provided with fine analytical halances, thus insuring ac-
curacy in amalytical work. The supply room is conveniently lo-
cated to the main laboratory with a clerk in charge so that mi-
terial may be had without delay.

COURSE OF STUDY
FIRST YEAR

SEMEsTER [ Sempster 11
Pharmaceutical Botany Materia Medica and Posology
Physiology and Hygicne CQualitative Analysis
Inorganic Chemistry Theory of Pharmacy and lab-
Pharmaceutical Arithin:tic oratory Practice
Pharmaccutical Latin Manufacturing Pharmacy and

Chemistry

SECOND YEAR

SEMESTER T Semestin 11,
Organic Chemistry Ciantitative Analysis
Pharmacognosy and Materia Manufacturing Pharmacy and
Medica Chemistry
Posology and Toaxicology Dispensing I'harmacy
Pharmacology and Therapy- Commercial Pharmacy
Dynam Drug Assaving
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THIRD YEAR

SemesTER 1, Semester 110
Bacteriology Analytical Chemistry
Manufacturing Pharmacy LUirinary Analysis
Pharmaceutical Jurisprudence Dispensing
Analytical Chemistry lmmunolagy

Organic Chemistry

ELECTIVES {Third Year)

I“conomics, 1. Advertising
F.canomics, 11 Fnglish
V'sychology, 1 Spanish
Psychology, 11, P'hysics
Salesmanship

THE SHORT COURSE

This course is offered to those students who have the required
qualifications, and who wish to make special preparation for the
examination in the shortest possible time and at the least possible
expeuse. '

It must be borne in wmind that this course is uot oftered as a
substitute for the regular course. The short course is designed to
reach a class of drng clerks that would otherwise not be reached
—clerks who are trying, by the aid of “Chuiz Compends,” etc., to
pass the examination.

This course involves the study of those subjects that bear
directly upon the examination. The school aims to build upon
what the student already knows, e is not compelled to enter
classes too elementary nor too advanced, but is given such work
as will enable him to make the most of his time,

The work covers reviews in such subjects as “Weights and
Measures,” General Chemistry, UL S, . and N. V. preparations,
Materia Medica, Identification of Crude Drugs, Incomipatibilities
and laboratory work.

This is in no sense a “cram course.” The work in every sub-
ject so far as it goes, is done thoroughly and with reference to
its permanent educational and disciplinary value, as well as to
its special bearing upun the student’s immediate needs.  After
Jan. 1, 1929, two years of college work will be required.

If you are inferested in this phase of the work, write It J.
P’arr, Dean of the department, {or further miormation.
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PRELIMINARY PREPARATION

Entrance Requirements: A high school education or its
equivalent. Candidates who do unot have a high school education,
may enter the College Preparatory depariiment, and complete col-
lege entrance requirements,

WHEN TO ENTER

The Michigan State Board of Pharmacy recognizes the 1’har-
macy Department of the IFerriz Institute. Students who wish
credits that will be accepted by the Board of ’harmacy must enter
the Ferris Institute at the opening of the fall term in September
and do satisfactory work for nine continuous calendar months.
Short course students may enter Sept, 1, Nov. 15, Jaun, 1, or
March 15, These are approximate dates—short course students
should write 1o Dean . ], 'arr regarding the most advantageous
time to enter,

POSITIONS

Those not familiar with the department frequently ask con-
cerning opportunities for securing good positions.  While we do
not guarantee positions, we have always been very successful in
placing our two year graduates in excellent positions.  As a matter
of fact we have been unable Lo meet the demand for registered
pharmacists,

A school year in this departiment consists of 36 weeks' work
{September to May inclusive).

Tuition—Six weeks $22.50, General Fee 75 cents.
See Taition schedule, page 91, for long term rates,

Write the Dean of Pharmacy regarding Laboratory Fees and
cost of books.
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Business Department

During the past twenty-five years there has been just
as much progress made in business, and business methods
as there has been made in engineering or other sciences.
Trom the small, poorly organized, one mau industry,
business has advanced by leaps and bounds until today
“Big Business” has comie to mean nation wide organiza-
tions made up of hundreds and sometimes thousands of
men, all working towards the one common end.

This tendency towards mammoth organizations has
created a demand for specialists, men who devote their
entire life to the study of just one section of business,

More important than that, they have made it prac-
tically impossible for a young man to start in and learn
business from experience alone. Twenty-five years ago, a
man could start to work in nearly any business and if
he were of the right sort, in a comparatively short time
he could become familiar with practically every detail of
that business. But today, it is a different matter. The
young man who takes a job usually finds himself placed
in some unimportant position. He will have some little
work to get out every day, but beyond that he does not
even come in contact with the other departments. Conse-
quently, his opportunity to learn the fundamentals of
business is limited.

Just as business itself has changed, so has the method
of learning it.

Today, at Ferris Institute, a young man or woman can
learn the important things about business in a fraction of
the time it took our fathers to learn them. It is not
necessary for us to go blindly forward, and make the
mistakes that thousands of men have made before us,
The science of husiness has been worked out just as thor-

49

Change
in
Business

The
Science
of

Business



More
Than a

Business

College

otughly as any other. Books have been written by men
who have made an ountstanding success in some particnlar
live of business, In these books they set forth the prin-
ciples that they have spent a lifetime learning. They can
tell you what not to do, as well as what to do.

While you are attending the Iustitute, you will be
working just as if you were in actual business. You
learn by doing. If you are studying accounting, you will
he given just such a problem as you would be called upon
to solve in an actual business situation. You will work
out your method of solving the problem to the best of your
ability. Then it will be turned in to your instructor, If
you have made any mistakes, he will tell you where you
ate wrong. If you have omitted anything, he will tell
you that also.

By this method of instruction, you are not merely
learning a set of rules for doing a certain thing. You are
actually doing the work that you want to learn how to
do. 1f you make mistakes, it doesn’t matter. The im-
portant point is this: After you have finished a section of
your course in this manner, yon have a well organized
idea of just how to proceed, and when the time comes,
you will be able to put your knowledge into practice.

That, briefly, is the plan at Ferris Institute for teach-
ing business. By attending this school even for a short
tinie, the student can, by making vse of the other fellow’s
experience and by our methods of teaching, gain a great
amount of useful knowledge that is practical; training
that business is willing to pay for,

For more than forty years Ferris Institute has
been teaching business successfully, and during that time
more than fifteen thousand men and women have been
helped to better positions in life. ‘

Ferris Institute is not to be compared with the ordinary
business college. The strength of any business training
institution is determined by the strength of its faculty.
In order to teach salesmanship, a man must be a salesman ;
must be capable of going right out on the job and selling
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goods. The same thing applies to any other subject in
business. And right there is the weakness of the small
business school. In order to get this type of instructor it
is necessary to pay as much for teaching as the teacher
could earn practicing the profession. The small school can-
not do this. At Ferris Institute you will find instructors
who thoroughly know their business. They not only are
business people with a knowledge of business methods, but
trained teachers as well. When these instructors are se-
lected, expense is not considered. The important thing
is—get the people who can do the work. The phenomenal
success of Ferris Institute graduates for nearly half a
century is due to a great extent to this one fact.

Neither is expense an important item when equipment
is concerned, If a graduate is to be capable he must be
familiar with the various machines used in business.

You will find at Ferris Institute the latest develop-
ments in commercial contrivances. The Business Practice
room is arranged as a model office.  Students are given
actual instruction in the use of adding and listing ma-
chines, computing machines, index files, loose leaf books
and the many other devices used today in business offices.
There are three separate banks, each complete in itself,
for banking practice. There are wholesale offices where
every detail of this kind of wotk is taught. The aim of
this method is to give the student actual contact with busi-
~ ness, and business methods rather than merely telling
him in an abstract way, how to do it.

The student in the business department of the Insti-
‘tute comes under the influenice of the school just as much
as any other. The same rigid standard of “character
first” is adhered to. TFounded and huilt to its present size
by this pursuance of old fashioned ideals, the Ferris In-
stitute will endeavor always to turn out men and women
fitted not only to earn a living, but with a well defined
idea of the moral and intellectual obligations of life.

51

Equipment



Requirements
for
Admission

Short
Courses
if
Desived

There are only two requirements necessary for admis-
sionn to the Verris Institute DBusiness department. The
first is an honest desire to gain a cashable knowledge of
business. The second is—sufficient knowledge of the
Inglish language to carry out the work. At this school, a
person’s previous education is not as important as his
present determination to build on whatever foundation he
has. We have admitted many students who have not
finished the ordinary public school work.

In many cases, these people, as a result of hard work
and special assistance have finished at the top of their
class and gone into business to make a big success for
themselves. Of course, the more education a student has
at the start, the easier it is for him to succeed in his
studies, but the fact that a man or woman is not equipped
with a thorough schooling is no reason for them to feel
ihat their chances of success are limited. In fact, 1t is to
this kind of people that Ferris Institute particutarly ap-
peals,

There are many men and woien who would, if pos-
sible, like to spend a short time in a good business school
to become familiar with some certain part of business.
To accommodate this type of student, Ferris Institute has
made arrangements, It is possible for them to select the
special subjects that they are interested in, and provid-
ing they have the required foundation, we will lay ot a
course of study to suit their particular needs.
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Stenographic Course

[ SHORTHAND ]

Now that professional men and heads of banks, insurance
companies, and all great industries, employ stenographic secte-
taries, the ambitious young man and young woman should recog-
nize the wonderful opportunities in this field.

Not only does shorthand provide a sure and liberal incotne,
but it is often a stepping stone to some higher position, The
person who has chosen a profession as his life pursuit can use his
shorthand earning power as a means of securing his literary or
professional training, Within the last twenty-five years thou-
sands have taken advantage of this asset.

For those who have chosen some phase of business as a life
pursuit, shorthand offers a short and sure road to achievement.
One who takes daily the dictation from the captain of industry,
hecotnes thoroughty familiar with the details of that industry in a
. comparalively short time. This means promotion. It means ad-
vancement from shorthand or secretarial work to a managerial
or administrative position.

Compare the income of the professional stenographer with
that of the average teacher, dentist, physician or lawyer. In
these professions four to seven years, at a cost of thousands of
dollars, are required for preparation. In shorthand, the student
well grounded in Iinglish, becomes proficient in ten months at a
total cost of five hundred dollars. This estimate is not a guess.
It is based on actual experience.

The fact that shorthand does offer a good incomne, and that it
does provide an “entering wedge” that generally leads to advance-
ment, makes it an attractive study for young men, Many are in-
clined to think that shorthand is only for girls, but this is not
true. Examine the carcers of successful men, and it will be found
that a great number of them started with a knowledge of short-
hand.
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A working knowledge of Iinglish is the only foundation neces-
sary in order to successfully complete the course in shorthand.
This means the acquisition of a good vocabulary, the ability to
spell, capitalize, punctuate, and construct correct and forceful
sentences, In other words, the ability to turn out, from the dic-
tation of the employer, work that is correct.

The Gfegg System

At Ferris Institute the Gregg System of Shorthand is used.
This method has made rapid strides in the last twenty-five years
and has been proved to be adequate for reporters and writers in all

fields of stenographic work.
Gregg Shorthand is taught today in more than 3,500 of the

leading schools of the country.

Dictation Classes

Students having a thorough knowledge of the principles of
other systems of shorthand can join any of our speed dictation
classes to advantage.

NECESSARY PREPARATION

There is no mystery connected with the learning of short-
hand. Anyone who has learned to read and write longhand can
learn to read and write shorthand. But for a practical, money-
earning knowledge of shorthand one must have had a training
such as will enable him to comprehend the requirements of a
business as they arise in a business office. Other things being
equal, a high school graduate or one with equivalent training,
or the college graduate, makes the most rapid progress and the
most successful stenographer, though he who possesses deter-
mination, patience, in short the “grit that wins,” will have his
efforts crowned with success.

BUSINESS ENGLISH

English is one of the required subjects in this course. A
stenographer must be able to comprehend what he is trying to
write, to punctuate and capitalize correctly, and to construct sen-
tences with clearness and precision. The Shorthand English is
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under the direction of President Ferris, and is a twelve weeks’
course.

SPELLING

Spelling is one of the fundamental factors in the success of
a stenographer, and is a required subject. The course lasts until
the pupil can earn a final credit of 95%.

PENMANSHIP

Legible writing is one of the qualifications of the utmost im-
portance to the stenographer. Qur facilities for teaching pen-
manship are unexcelled by any school, and while not a required
subject for the stenographer, we earnestly urge all pupils to take
our penmanship drills.

MODEL OFFICE

In order to make our course thoroughly practical, our stu-
dents take a six or eight weeks’ course in the “Model Office™
before completing their work. Here actual business correspond-
ence pertaining to the school is carried on by the different mem-
bers of the faculty, thus familiarizing our students with actual
office conditions. :

This office is equipped with ten typewriting machines of dif-
ferent makes, a complete modern Filing Cabinet, two Edison
Business Phonographs, a Copying Press, a Mimeograph, and
other up-to-date office appliances. Having completed the work
in this office, the student is transferred to the Secretary’s office,
where his entire attention is given to actual stenographic work,

BOOKKEEPING

Iivery stenographer should have a kuowledge of the elements
of bookkeeping, and as much more as his time will permit, This
knowledge will be gained by taking the subject in our regular
bookkeeping department. It requires from six to eight, weeks to
acquire a knowledge of the elements of bookkeeping. '

There is no extra tuition charge for any of these allied

branches.
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TIME USUALLY REQUIRED

Persons who are thoroughly prepared can become proficient
stenographers in six months. Habits, health, adaptability, age,
power of application, ambition, concentration, and ability to do
efficient work, are important factors, A majority of young peo-
ple are lacking in some one or more of these factors, conse-
quently they take from six to nine months in which to prepare
themselves for holding responsible positions, The union of the
highest possible degree of skill and service always produces ample
money reward, hence ability and not time, should receive first
consideration on the part of the shorthander.

REQUIREMENTS FOR GRADUATION

Principles of Shorthand........................ 90%
Vocabulary Building ............. ... .......... 85%
Spelling ... e, 95%
Business English .. ... ... .. ... 85%
Filing ... 0%
Office Training ..........ooiiiiniin ... 90%
Penmanship ............... ... .. ...l 85%
100 Word Dictation .......................... 209
Typewriting Speed ...................... 50 Words

The demand that is made upon us for shorthanders is so great
and the salaries offered so attractive that we have very few grad-
uates from this department. This accounts for the relatively
small number of gradvates from the Shorthand Department as
compared to those from other departments of the school.

This is simply another evidence of the very great demand for
young people who thoroughly prepare themselves for steno-
graphic work.

SCHEDULE OF STUDIES

FIRST TERM-—16 WeEKs THIRD TERM—6 WEEKS
Principles—2 classes daily Review Principles—1 class daily
Penmanship Intermediate Dictation, 85 Words—
Busiuess English 2 classes daily
Typing, Manual—2 classes daily Office Training
Spelling Machine Dictation

Typing—2 classes daily
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SECOND TERM—8 WEerks FOURTH TERM 6 WEEKs

Review Principles—1 class daily Review Principles- 1 class daily

Word Study Wotrd Study

Beginning Dictation, 70 Words- 2 Advanced Dictation, 100 Words—
classes daily 2 classes daily

Typing—2 classes daily Typing—2 classes daily

Flements of Bookkeeping L.egal Papers

Some students can do the work in less time. All such are
given opportunity to work according to ability.

For those having had the necessary preparation the following
schedule is offered:

FIRST TERM SECOND TERM

Shorthand Principles—Two recita- Review Shorthand Principles— One

tions daily recitation daily
Spelling Oflice Practice
Typewriting--Two or mere recita- Phonographic Dictation

tions daily Typewriting—Two or more recita-
Business English and Correspond-  tions daily.

ence Mimeographing
Beginning Dictation Manifolding

Penmanship l.etter Filing

Tuition: Same as Secretarial.

POSITIONS

No well trained stenographer need have any fear of being long
unemployed.

We take pleasure in helping our students secure desirable and
profitable positions,

The efficiency of the Ferris Institute trained stenographer is
generally recognized by the business world and the consequent
demand for our students to fill positions has been greater than
we could supply. We do not, however, guarantee positions.
That is left as a device to be made use of by unscrupulous insti-
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tutions whose aim is to deceive the unthinking. A little thought
on the part of the applicant will make plain the fallacy of such
offers,

SHORTHAND BY MAIL

Many young people who are so situated that they cannot at-
tend sehool at the present time, look forward to a time when they
can do so.  Teachers in district ‘and village schools, clerks in
stores, office employees of all kinds, young people on the farm
and in shops, might, if their previous preparation were sufti-
cient, spend their spare moments very profitably in the interesting
and fascinating study of shorthand. '

This course is thorough and complete. It is especially ar-
ranged for this purpose, and covers what is done in from twelve
to sixteen wecks at the school, Students enrolling for the course
by mail may have a year in which to complete the work. The
student who follows directions and works earnestly will acquire
a thorough knowledge of the shorthand principles in a compara-
tively short time. This is not intended in any sense to he a sub-
stitute for the regular course. The full course in short-
hand as taught at the Yerris Institute includes other brauches
besides shorthand. Dut time aud money can be saved by learn-
ing the shorthand principles during spare hours hefore entering
school.

A fee of $25 is charged for this course. This includes the
books needed and the postage on the matter sent from this schaol.

Why not do something along this line for pleasure and profit
during the hours that are yours? If you are interested in short-
hand by mail, let us hear {rom you.
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Secretarial Course

The foundation for secretarial work is stenography, personality,
a good education, executive ability. This course is planned to
give a broader {raining and a deeper insight into business than
that offered in the stenographic course. It will take longer but
the time will be well spent.

High school graduates should consider this course very care-
fully. It leads to executive work and to positions of respensi-
bility.

After communicating with nearly one hundred of the best
business houses in America in order to determine what kind of
training was desired by leading executives, we have organized the
following course:

Shorthand Human Nature
Principles Business Organization
Dictation Salesmanship
Advanced Theory Commercial Law

Typewriting Political Economy

Spelling Sociology

Penmanship Filing

Business English
Elements of Bookkeeping
Office Training
I'sychology 1 and 11

NOTE—French, German, or Spanish are offered as optional subjects
to those who have the time and the inclination.

Tt will be noticed that this course contains all of the work offered n
the stenographic course, and a number of additional subjects,

TIME REQUIRED—The time for this course will vary, depending upon
the ability of the student, willingness to work, natural ability and previous
education and expericnce. High school graduates who possess ability should
be able to finish this course, omitting the optional subjects, in 42 weeks.
Those who have had shorthand training before taking up this work,
natutally complete the work in less time.

TUITION—Six weeks, $22.50. General Fee, 75 cents. Six weeks type-
writing, two periods a day, $2.30. See the tuition schedule for long term
rates.
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Bookkeeping Course

iveryone who expects to do office work, to manage a business,
to complete a commercial undertaking, to sell goods, or to enter a
profession, should have a knowledge of how to record business
transactions in a legible and standard manner. The need for skil-
fully kept business records has been shown time after time in the
last few years by Income Tax requirements. Many a concern
would have been saved from failure had there been any record of
what operations cost. Bookkeeping offers clean, pleasant work,

an opportunity to learn how business is transacted, and gives
an association that

valuable association with the men in charge
often leads to a place in the management.
At Ferris Institute the bookkeeping course covers the latest and
most efficient systems so far devised. The student is given not
only the theoretical angle, but does actual oftice work on a regular
set of Louks. e learns by doing.  This course will require ap-

proximately 7 to 9 months.

The Bookkeeping Course

~

1. Bookkeeping: . Choice of Banking, Business Or
a. Elements and Advanced ganization or Salesmanship

b. Business Practice 5. Commercial Law
¢. Corporations 6. Mental Arithmetic
d. Oftice Practice or Cost 7. Penmanship
Accounting 8. Rapid Calculation
2. Business Arithmetic 9. Spelling
3. Business English 10. Typewriting

Books will ¢ost ahout $20.00.

TUITION—Six weeks, 32250, (Sec schedule for long term rates.)
General Fee, 75 cents,
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The Banking Course

The young man or woman who is interested in the banking
profession will find a large ficld, with plenty of opportunity for
those who are fitted for the work. The increased size of the big
city banks has created a detand for people who have made a study
of the business. Iere too, it is impossible for the heginuet to
enter the business and learn from experience alone, so the persons
who have prepared themselves will find a ready market for their
learning.

The Ferris Institute Banking Course, is arranged to give the
student the practical banking work in accordance with our regular
method of instruction. The course is complete, covering every

phase of banking work.

A Banking diploma is granted upon completion of the fol-
lowing course of study.

1. Banking (including banking set, 6. Commercial Law
class work, and 12 weeks iu 7. Tiling
school banks) 8 Mcntal Arithmetic
2 Bookkeeping (no substitutes al- 9, Penmanship
lowed) 1. Rapid Calculation
3. Business Arithmetic 11, Spetling
4. Business English 12, Typewriting

5. Business Organization

The banking work is grouped into three divisions

1. Crass WorK A class in hanking theory covers the organi-
sation and working functions, from an administrative viewpoint,
- of National banks, state banks, and privale banks, Material is
introduced which illustrates the growth and operation of the
FEDERAL RESERVE SYSTEM.



Special emphasis is placed on the three practical operations
- receiving deposits, providing means of exchange, and making
loans,

II. Banxkine Pracrice— (12 weeks). Three banks are main-
tained for the benefit of special banking students, the Comnmer-
cial Bank, the Merchants’ Dank and the College DBank, and in
connection with these threc banks a Clearing House Association.
There is a large volume of business going through these banks
and the work is very strenuous, fitling our graduates to take up
actual banking work with comparative ease, At the Terris In-
stitute the cashier of each bank is required each day to see that
the cash is balanced and the accounts absolutely correet, and to
furnish a regular banking statement. One of these banks is
operated as'a National bank, another as a State bank and the
third as a p;‘-_iv_ate bank. Thus our students are given a tompre-
hensive trainipg in the various methods of bank bookkeeping.
Before a studént is given credit in Banking, he must pass an
examination in the Theory of Banking, including the National
Banking act and the Bahkiﬁg laws of the State.

TIT. Banking SeT—The final step is the writing up of a
series of transactions wh(ch illusirate the work of receiving and
paying, clearing, trar}'sita', collections, commercial credits, loans
and discounts. The $tudent completing this work has a clear
idea of the working praciice of a bank.

At the Ferris Institute we actually insist upon accurate ac-
counts in our banks, the cish and ithe accotnts must he correct
or the student is not given credit for the work,

TIME--The student without hookkeeping training will usually require

10 months.

Books will cost about $23. Those who sell books hack to the supply
department wilt materially lessen this cost,

TUITTON—~Six weeks, $22.50. Genueral Fee, 75 cents, See schedule for

Tong term rates.
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Salesmanship Course

The man who can sell, or who can direct others and help them
to sell, or who can write an advertisemment that will make the
reader want to buy, can always comumand a good salary. The
selling field is one place where 2 man is paid in direct proportion
to what he produces. The extent of a man’s income depends en-
tirely upon himself. While all salesmen are not paid on a strictly
commission basis, it is true that they are paid a certain percentage
on their total sales, so it is a matter of increasing sales to increase
one’s income. The opportunities in this lne of work are un-
limited. There are more calls for men who can sell than there -
are for any others. Every daily newspaper carries want ads
offering to pay a man just about what he asks, providing he can
sell goods. As a whole, salesmen are better paid than any other
class of men in husiness, Collier’s HWeekly says that the national
average of traveling salesmen's salaties is from $2,500 to $15,000
per vear and expenses,

Why is this?

Simply because the man who is responsible for the sale of
goods is on the credit side of the ledger. The head of the business
regards him as an asset. He represents profit. If he increases
his sales, the boss is pleased to increase his salary, for the more he
sells, the greater the profit to the firm. He is not a “necessary
evil” as some business men are inclined to regard many of their
employees.

And it is not difficult to learn how to sell. There are certain
fundamentals to be learned, just as in any other work. The Ferris
Institute course is built upon the experience of many successful
sales and advertising men, and the student simply learns in a
comparatively short time, the points that perhaps someone spent
a lifetime in learning. The student is taught how to get a pros-
pect’s attention, how to interest him in his proposition, how to
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demonstrate it most cftectively, and fimally how to close, and
overcome his objections to buying., The selling process is taught
step by step, so that it can be applied to uny specific article,

After training of this kind, it is not difficult for the graduate
actually to go on the firing line and sell goods, Or, if he wishes 1o
enter the advertising business, he will know how to organize the
selling points, how to write an attractive advertisement to gain the
reader’s attention, and how to wrile Yeopy” that will sell the
article being advertised,

Aside from the dollars and cents value of selling training, it
is a wonderful character Luilder. The trained salesman is a man
of forceful personality. He must think straight.  He must be
sincere, or his prospect won't take him seriously. He must be a
convineing talker. Ile must have initiative. e must not allow
himself to hecome discouraged by repeated refusals to buy. And
the course at Ferris TInstitute will draw out these worthwhile
abilities,

Practically every mun who is now at the head of a business has
it sote time or other heen a salesman. Tt scems that the man in
the selling end of a husiness gains a different viewpoint. He is
driving forward, instcad of taking a negative attitude. ITe comes
in contact with the important men. IHe has a better charnce to
learn, and if he is the right kind, he usually groes to the top.

The following is an outline of the course. It requires one year
to finish; ’

1. Advertising V. Debating
2. Bookkeeping  (Elements,  Ad- 10. Mental Arithmetic
vaneed, and Business Prac- 11. Penmauship
tice or Wholesale) 12. Required Reading
3. Business Organization 13." Salesmanship
4. Business Aritlimetic 14. Speaking in Public
3. Credits and Collections 15. Spetling
6. Commcerce and Industry 16. Typewriting
7. Commereial Law 17. Human Nature
8. Show Card Writing or Busi- 18. Psychology

ness Iinglish

The work is divided into terms of approximately 12 wecks ecach. The
student should carry 5 subjects cach term. Debating and Human Nature
once a week anly. Required Reading is done outside of school,

TUITION—Six weeks, $22.50. General Fee, 75 cents. See schedule for
long term rates.

Books will average $10 pet term,
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Business Administration

The Ferris lnstitute Course in Business Administration has
been designed for those people who do not wish to specialize in
one particular branch of business, but wish to gain a general
knowledge of business as a whole, The aim of this training 1s
to equip the student with a fundamental knowledge of busines
from beginning to end. Special attention is given to Business
Organization, the fundamentals of Management, Business eco-
nomics and methods of determining costs of doing business. The
factors that make eflicient management are emphasized through-
out. The graduate of this course is capable of entering any busi-
ness with the assurance that he will be familiar with the organiza-
tion and operation of all the departments.

There are many scund arguments in favor of a general course
such as this. In many cases, where a person expects to be in busi-
ness for himself, or where he is in a simall concern where he comes
in contact with more than one department of business, a general
knowledge is much more valuable than specialized training. While
it is true that this is an age of specialization, it is true only to a
certain point. A man can advance just so far, as long as he
sticks to his specialty. Then he must branch out, gain a more
general knowledge of things, if he is to go any further. A glance
at the career of any successful man will prove this statement.

And then, the man who makes a broad study of business is
certain that it can be applied sooner or later, while many people
who spend a lot of time in specializing on one subject find them-
selves a few years later doing something entirely different. For
the person who is in douht concerning the line of business he
intends to follow, we sincerely recommnend the Business Adminis-
tration Course.

The person who wishes to enter this department should have
a High School education, or its equivalent,
Following is a list of the subjects covered:
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1. Accounting and Law 8. Geometry

2, Algebra 9. Public Speaking
3. Business Arithmetic 10, Rapid Calculation
4. Business Organization 11. Required Reading
5. Business English 12. Marketing

6. Business Practice 13. Psychology, 1.

7. Economics 14. Filing

The accounting and law consists of semesters A" “B” and “C” as
outlined under the Higher Accounting Course.

. "Marketing” includes selling, advertising, credits, and collections.
Selling and advertising are optional subjects.

Students who have had algebra and geometry in high school will he
excused from these subjects.

Classes in Accounting and Law will contintie throughout the year. A
knowledge of bookkeeping is a prerequisite for accounting.

WHEN TO ENTER—New classes in " Accounting start in September
and January only. Students who have not had the preliminary bookkeeping
training may enter at the opening of any term in order to secure the neces-
sary preliminary foundation.

TIME-—Students starting with the September Accounting class should
finish the following June (42 weeks). The January Accounting class
finishes the following December.

TUITION-—Forty-two weeks, $141.75.  General Fee, $5.23, Total cost
of Books, al.out $40.00.



Higher Accounting

(A Two Year Course)

Accounting is something that a man must know if he expects
to rise to an executive position. The mndern business man must
know how to read cost sheets, how to analyze balance sheets, how
1o determine the proper statistics necessary to the successful con-
trol of the business. In short, he must thoroughly understand the
record keeping from the point of view of the head of the busi-

‘ness. The only way to be able to do this is to study accounting.
Others study accounting with the idea of securing employment in
an accounting office, and of eventually becoming professional ac-
countants after having complied with the state laws governing the
registration of public accouuts.

At Ferris Institute we have arranged a thorough, practical
course of accountancy. The student is given actual accounting
practice just as if he were in an accounting office. He actually
does the work, instead of heing told only how it should be done.
It is just the same as working under the direction of an accountant
in a regular husiness, if that were possible. The instructor lays
out the work to be accomplished, explains the best methods of
doing it, gives the student all of the information that he will
need, and then the work itself is done, and turned in. Tt is
psychologically true that the things one makes mistakes on are
the things remembered best. By this method, the student makes
many more mistakes than he does in studying theory only.
Consequently, after he has gone ahead and done a section of the
work, and made mistakes, and had them corrected and been told
where he is wrong, he has a well defined idea of what the work
is about, and when the time comes, he will he able to do it again,
and dn it properly.
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1. Accounting and Law, Six Semesters 8. Economics T and 11
2. Algebra 9. Psychology ‘1 and 11
3. Business Arithmetic 10. Geometry
4. Business Organization 11. Public Speaking
5. Business English 12. Rapid Calculation
6. Credits and Collections 13, Required Reading
7. Commerce and Industry 14, Vocational Guidance !
15. Business Practice
1¢. Banking
17. Filing

ACCOUNTING OUTLINE

The first year’s work in this course is identical with the work
in the Business Adntinistration Course. During the second year
the student completes three additional semesters of accounting and
law, a semester of sociclogy, and two semesters of psychology,
commerce and industry and banking.  Students may complete
this course in two years without having bad preliminaty training
in bookkeeping. ‘

The following is a detailed outline of the six Accounting
semesters :

SEMESTER A.
New Classes Septeniber and January,

Theory and Practice of Accounting: Prerequisites, objects,
nominal and real elements, statements and columnar development
with controls. (Ten printed lectures and examinations, 16 class
propositions.)

Business Law: Principles of the Law, Law of Contracts,
(Fight printed lectures and examinations.)

Correlated Work: Applied Economics, Organization and Fi-
nance,

SEMESTER B,

Theory and Practice of Accounting and Auditing: Consign-
ments and settlements, arithmetical expedients, construction of
records, charts and devices, planning and devising systems, pro-
cedures, codes, rules, flow of authority, automatic checks, localiza-
tion of error, etc. ({Ten printed lectures and examinations, 16

propositions.)
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Business Law: The Law of Agency, Insurance, Partnership,
Landlord and Tenant. (lileven printed lectures and examina-
tions.)

Correlated Work: Applied Lconomics, Organization and Fi-
nance, Agency, Trade Development, Auditing.

SEMESTER C.

*  Theory and Practice of Accounting and Auditing: Corpora-
tion Records, acquisition of properties, dissolution, capital and
revenue expenditures, principles of valuation, working capital,
scrip, reserves, funds, margin, rest, bonds, syndicates, consolida-
tions, application of principles of auditing. (Ten printed lectures,
16 propositions. )

Business Law: law of Corporations, Bankruptey, Liens, Ne-
gotiable Paper. (Twelve printed lectures and examinations.)

Correlated Work: Applied Fconomics, Organization and Fi-
nance. Uses of corporate organization and proprietorship, its lim-
itations, ete. The principles of finance, banking, syndicates, pools,
flotation, promotion, securities.

SEMESTER D

Theory of Accounts: Cost Accounting and Management—-
divisions of industry, principles of organization, charts of organi-
zation and managetent, units of cost, clements of cost, cost sys-
tems, control of pay rolls, control of stores and inventories, use of
mechanical appliances, cost statements, graphic presentations, etc.

Practical Accounting: Text Propositions, Class Elucidations,
[nstructor’s Comments, Printed Solutions, ete.

Aunditing: Corporate Applications—continued training in the
application of the principles of Auditing to business problems and
conditions. .

Business Law: Decedents’ Estates, Assignments and Insolv-
ency, Receivers, Bailments—Carriers, Tegal Propositions, Text
Examinations, etc.

Correlated Work: Economic Principles—production and dis-
tribution, maintenance of capital; depreciation, etc.

Finance—fiduciary relations, reorganizations, receivers, etc.
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SeMESTER E

Theory of Accounts: Distribution—subdivided as to storage,
transportation, and trading; Financing, with particular reference
to current financing of business enterprises; Personal Service,
subdivided as to housing and food, amusements, and professions,

Practical Accounting: Text Propositions, Class Elucidations,
Instructor’s Comments, Printed Solutions, etc. .

Auditing : Distributive Enterprises—continued training in the
application of the principles of Auditing to business problems and
conditions.

Business Law: Interstate Commerce, Federal Reserve Banks,
National Banks, Law of Sales, Legal Propositions, Text Examina-
tions, etc.

. Correlated Work: FEconomic Principles—distribution, trans-
portation, trading, etc. Finance—banking, stock-brokerage, selling
and promotions, etc,

SEMESTER F

Theory of Accounts: Special Subjects—estates and trustee-
ships, Federal taxation. Research and Investigation Practice—
the basis for graduation diploma.

Practical Accounting: Text Propositions, Class Elucidations,
Instructor’s Comments, Printed Solutions, ete.

Auditing: Advanced Auditing in Detail—the viewpoint of the
professional accountant, the viewpoint of the business enterprise ;
kinds of audits, working procedures, reports, ethics, analysis of
propositions, ete.

Bugsiness Law: In Semester F, the work in Law is limited to
taxation, and to review lectures and quizzes. The extra time, thus
made available, is devoted to the study of the subjects, other than
Law, outlined in this Semester.

Correlated Work: Economic Principles—taxation,

Tuition is the same as for Business Administration.

72



73

CLass

Srow Carp



Commercial Teachers’ State
Life Course

Hundreds of teachers, graduates of high schools, normal
schools and colleges are teaching for mwuch less than they could
conmmnand  as  teachers of commercial, shorthand, and allied
branches in public and commercial schools. No longer do lead-
ing educators frown upon commercial education. The Dusiness
world has forced the edueational world to accept a broader view
of the function of the public school. Commercial education has
come to be a public necessity. This necessity has created a de-
mand for commercial and shorthand teachers. Two years in the
Ferris Institute will enable the successful public school teacher to
take a position at from §125 to $150 per month. Every year we
have calls for specialists at from $1,500, $1,800 to $2,000. Today,
this field is the best for ambitious men and women who possess
a thorough general education,

The Ferris Institute offers a two-years’ course for commer-
cial and shorthand teachers. Graduates from approved high
schaols or from the College Preparatory Department of the
Ferris Institute will receive a State Life Certificate upon com-
pleting this course, Three distinct courses are offered: A Com-
mercial Teachers’ Course, a Shorthand Teachers' Course, and a
course which includes the essentials of both. Unless a student
has a particular preference he should pursue the combined course,

State Life Courses for Commercial Teachers
WITHOUT SHORTHAND

Fiest YEAR SecoND YEAR
Fall Term— Fall Term—
I'lements Bookkeeping Bookkeeping Office Practice
Business Arithmetic Commercial Law
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College Rhetoric Mental Arithmetic

Economics Psychology 1

Winter Term— Typewriting
Advanced Bookkeeping Winter Term—
Business English Banking Offices and Class
College Rhetoric History of Education
Sociology Practice Teaching
Rapid Calcnlation Psychology 11

Spring Term— Typewriting
Business Practice Spring Term—
Corporations Com'l Geography
Business Organization Methods of Teaching
College Rhetoric Cost Accounting
Salesmanship Public Speaking

Blackboard Writing

Spelting, Penmanship and Debating required of all students.

Combined Commercial and Shorthand Teachers’ State Life
Course—Two Years

Frest YEAR SecoNn YEAR
Fall Term— Fall Term—
Elements of Bkpg. Shorthand
s, Arith Com'l Law
Col. Rhet. Mental Arith.
Economics Psychology |

Typewriting

Winter Term— Winter Term—
Advanced Bkog. History of Education
Bus. English Shorthand
Col. Rhet. Methods of Teaching
Sociology Psychology 11
Rapid Calculation Typewriting

Spring Term— Spring Term—
Corporations Com’l Geography
Bus, Organization Practice Teaching
Col. Rhet. Shorthand Office Training
Salesmanship Cost Accounting

Blackbeard Writing

Spelling, penmanship, and debating are required of all
students.
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Shorthand Teachers’ State

FIRST YEAR

Principles ............... 16 weeks
Typewriting .............. 36 weeks
Business English ......... 24 weeks
Psychology 1and IT ...... 24 weeks
Advanced Theory ........ 20 weeks

{a} Punctuation

{b) Etymology

(c) Diction

(d} Methods
Rhetoric .................30 weeks
Penmanship ............. 90 per cent
Spelling . ............... 03 per cent
Rapid Calculation ........ 12 weeks
Debating ................ 12 weeks

TUITHON—Six wecks, $22.50.
schedule for long term rates,
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General Yee, 75 cents.

Life Course—Two Years

SECOND YEAR

Public Speaking ..........
Mental Arithmetic ........
Principles of Bookkeeping 12 wecks
Blackboard Writing (S) .. 6 weeks
Practice Teaching (T) ...12 weceks
(Oflice Practice ........... 12 weeks

(a} Stenographic Practice

(b) Filing, Duplicating

(¢} Phenographic Dictation
Ottice Lfhiciency ......... 6 wecks
I'ypewriting, from copy ..40 words

Palitical Feonomy ........ 12 weeks
[Tistory of LFducation ....12 weeks
Sociology " iiii i 12 weeks

See Tuition



Typewriting Department

The time was when typewriting was thought of as a secondary
matter, but today it has a place in the work of other leading pro-
fessions, and no young man or woman need hesitate for an in-
stant to take a “Typewriting Course,” The truth of the matter
is, typewriting is of the highest practical utility and importance,
and should be pursued with the same care and diligence as short-
hand.

The ethicient stenographer must he a rapid, accurate typist if
he desires to be of the greatest service to his employer,

FQUIPMENT

The Ferris Institute spares no expense in making this one of
the most valuable departments of the school.  Cur equipment con-
sists of one hundred standard typewriters, machines most widely
used in leading business houses.

INSTRUCTION

Touch typing 1 tauglit and the common hunt-and-pick method
of teaching it is not used. There is no memorizing of the key-
board, no hunting for the correct key, no guessing about the
movement to be made. Students are taught the exact movement
to make for each key--a movement which never varies. There is
no slow jerky movement learned at the heginning to be unlearned
later; but the student is taught the movement for each key needed
in the first lesson and types at once with perfect rhythm and quick
short exact strokes from 20 to 25 words per minute. Work con-
tinues at this speed until the student has learned to use all the parts
of his typewriter and to write from any kind of copy, countering
the headings and arranging the material as he writes, Special em-
phasis ts placed upon the various standard letter forms, tabulated
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work, manifolding, and copying from rough drafts. When this
work is completed the student is transferred to the advanced class
and begins typing from easy copy at from 40 te 50 words per
minute. Special emphasis is at all times placed upon rhythm and
invariable fingering. FExercises for finger training are given at
the very beginning of the work, These exercises which teach
‘finger control and make the fingers supple are a very important
part of the work. With well trained fingers and perfect rhythm,
speed comes naturally and easily to our students,

COMMERCIAL TYPEWRITING

Bookkeepers having a practical knowledge of typewriting have
found it easy to secure lucrative positions, In an office where
the service of a stenographer is not required, the bookkeeper is
frequently required to prepare statements, write letters, etc., on
the typewriter. In order to meet this demand the Institute has
made typewriting one of the subjects required in securing a com-
mercial diploma,

WHEN TO BEGIN

Classes Are Organized Six Times a Year '

Fall Term . ...oovviviennnn On Maonday nearest September 1
"Winter Termn .......... .. On Monday nearest November 1
Midwinter Term ....... ... .. On Monday necarest January 1
Spring Tertm .« oc.oveevveeoos On Monday, last week of March
First Summer Term ............ On Monday, last week of May
Second Summer Term1 . ............. On Monday nearest July l

The candidate who wishes to succeed with the least effort
must begin with a regular class. The loss of a few days at the
beginnitig of a class is serious and mars the progress of the
student. , : .

Tuition is figured on a hasis of six weeks. Students should
take two periods a day. Two periods for six weeks costs $2.50.
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Civil Service Department

We call particular attention to the examination for stenog-
raphers, hookkeepers, and forestry clerks, the latter heing a com-
bination reguiring both shorthand and bookkeeping.

The entrance salaries paid hy the government are, as a rule,
larger than those paid by many private concerns. A young man
eighteen years of ape, having graduated from high school and
taken a business course in the Ferris Institute, should without
trouble pass the bookkeeper’s or stenographer’s examination and
secure a position in the government service at Washington at an
entrance salary of $100 a month. This is more than enough to
pay his living expenses and tuition fees, ete., for a course of law,
medicine, or engineering at one of the Washington professional
schools. Iu six yvears’ time he would have completed what corre-
sponds to the regular four-year college course, and in the mean-
time his salary would have increased to $1,500 or $1,000.

Who are eligible?

Men and women at least 18 years of age who are citizens of
the United States, of good habits and without serious physical
defects. Write us for special information regarding the branch
of the service you wish to enter,

How much education is necessary?

This depends upon the department of service you wish to eu-
ter. A common school education, together with special training
is all that is required for many of the positions,

What departments of the service offer the best opportu-
nities?

Stenography and Typewriting for men and women,
Bookiceeping for men.

Clerical work for men and women.

Rural and City mail carriers for men.
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Post Office Clerks for men and women,

Custom House service for men and women.

Why do weé advise Stenography and Bookkeeping?

Because Stenography and Bookkeeping fit a person for the
business world as well as for the Government service. Any
young man or woman who understands these two subjects need
never be without a job.

‘What salary does the Government Pay?
From $1,200 a year upwards. The amount is increased from
year to year.

What opportunities does Washington offer?

It is the center of governmental activity for the United States.
Her Colleges and Universities are open to Government employees,

What courses do these higher institutions of learning
offer?

Law, Medicine, Engineering, Literary, Scientific, Domestic
Science, Art, etc.

How long will it take the Government employee to finish
a regular four-year College course?

About six years. The schools are open after 4 p.y. and from
7 to 9 r.ar. By pursuing this plan, the ambitious young man or
young woman can even save money while attending College.

GOVERNMENT REQUIREMENTS

Stenographer (male ond female), Departmental and field |
service.
Age limit, 18 years or over. Subjects of examination and

relative weights:

Stenography .....ciicivianinnns 75 Arithmetic ....cvvuenerrenianenss 5
Penmanship ....cccveiiiinaunann 5 Copying from Rough Draft...... 10
Report Writing ...........00.00 5

Age limit in Isthmian Canal Service is 20 to 45 years, and in
the Philippine Service 19 to 40 years. Men only will be admitted
to these examinations.

Bookkeeper (men only), Departmental Service,—Age limit,
18 years or over. Subjects of examination and relative weights:
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Spelling ... oo 10 Copying and Correcting Manu-
Arithmetic ..o viv i 15 SCOIPT vevvvarvnanivneacnsnnons 10
Penmanship ...covviriiiainnan.s 10 Bookkeepintg . .ovviirianainan- 40
Report Writing .vevvevrcncnnne. 15

Clerk,—Departmental Service. Age limit, 18 years or over.
Subjects of examination and relative weights:

Spefling ...oooviaiii i 10 Copying and Cotrecting Manu-
Arithmetic «.o.ocvriviiiiaians -G ETS 1 1) S SR 15
Penmanship .....ooiiviniiniaias 15 Geography and Civies ........... 10
Report Writing ..........coouins 25

Copying from Rough Tirait..... 20 letter Writing .. ..o oo 15
Copying from Plain Copy ....... 20 Arithmellc o ovveernnanainanns 10
Spelling  ...ovvnrrvuvecanas svess 5 Time (based on first three)...... 20
Penmanship ....oeeveniiviania- 10

Post Office Clerk, City and Rural Mail Carrier

Spelling «vovvevieieninnn e 10 Arithmetic .. .oieeeveiniianeinn. 20
Copying from Plain Copy ....... 20 Penmanship ........cciveiienaes 20
Reading Addresses .............. 10 Letter Writing ...ovvieieveans 20

Forest and Ficld Clerle—Age, 18 years or over, One year’s
office experience required.
Subjects of examination and relative weights:

Spelling ovivrrenniiiiioieinan. 5 Dookkeepiig ... iveiiieianians 20
Shorthand .....ccieveeniaiiis 25 Arithmetic .....oiieiiiiaiaanis 10
Copying from Rough Draft...... 10 Penmanship . .vovoiviiaiercans 5
Copying from Plain Copy........ 5 Report Writing o.ooovveieiananis 10
THmME i e aane i iaiar e 10

Raitway Mail Clerk—Age, 18 to 35; medical certificate re-
quired. Height, 5 ft. 5 in.; weight, 130 lbs,
Subjects of examination and relative weights:

Spelling ...ocviveiinianrenan s 10 Letter Writing ..oooivivrenrene. 20
Arithmetic .....oovviiaivianion. 20 Copying from Plain Copy ..... ..20
Penmanship «...ovvvevvnvarninens 20 Geography «.vieveciriainiaianas 10

The Ferris Institute offers exceptional advantages to those
who wish to enter government service. Preparation can be made
for other departments than those mentioned.
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Penmanship Department

For forty-two years the Ferris Institute has been noted for
teaching rapid, easy, and legible handwriting. At present there is
no indication that machine writing, valuable as it is, can ever be-
come: a substitute for this old fine art.

Not every student can acquire a “copper plate hand,” lvery
student who is mentally and physically normal can acquire a
legible handwriting. Speed is partly a matter of temperament.
Those who are naturally slow in their physical movements rarely
develop a high rate of speed in writing,

No school has a monopoly in teaching penmanship. Ever)
first-class school employs a specialist who is thoroughly familiar
with the best methods of teaching this wonderful art. We conduct
four classes throughout the year, and during the mid-winter term
six classes. Both class and individual instruction is given. Ow
progressive drills enable every faithful student to acquire a plain,
business handwriting. Every business firm condemns slovenly and
itlegible writing. Other things being equal, the practical penman
gets the best position.

A skillful teacher who is a skillful penman inspives his
students. We prepare students for securing both the Palmer and
the Zaner penmanship teachers’ certificates.

While we do not advertise a “Pen Art Department,” we do
- offer the best opportunities to students who wish to prepare them
selves for professional penmanship work, We organize special
classes in ornamental penmanship, including engrossing script and
text lettering such as used in diploma filling and resolution writing,
when a sufficient number of students desire the work. The T’en-
manship Department also offers a complete course in show card
writing, teaching both pen and brush work. The professional
penmen sent out by the Ferris Institute command large salaries as
teachers and supervisors of penmanship in the public schools and
business colleges. See next page. Send for specimens.
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Music Department

The Ferris Institute School of Music offers a very comprehen-
sive course of study.

To those students who desire musical training, every advan-
tage is offered, whether they wish to prepare for a professional
career, take the regular course, or desire private instruction only,

Students who do not wish to take any specified course may
take private or class lessons in any department and will be con-
sidered regular students. All advantages will be accorded them,
and everything will be done to insure their advancetnent.

Music students may without charge elect one additional subject
in the English, Normal, or College Preparatory Departments.
Psychology or a language is recommended.

Registration
A year in the School of Music consists of four terms of ten
weeks each. In the summer a special six weeks’ term is offered.
Students may register at any time for private work., Upon leav-
ing the Institute, each student may receive a testimonial in which
the time spent at the Institute, diligence in study, and progress
will be faithfully recorded.

Piano Course

PRrEPARATORY
Grade 1. Hand Culture. Finger Exercises, fundamental
~ rhythm, phrasing and ear-training.

~ Grade II. Continuation of Grade 1. Easy Sonatinas and
pieces by Clementi, Dussek, Kuhtan, Bach, etc.

INTERMEDIATE SCHOOL

Grade I. Advanced Technical exercises, scales, arpeggias,
broken chords. Studies by Czerny, Heller, Bertini, etc., Bach's
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two-part inventions. lasy sonatas and pieces by Haydn, Mozart,
Clementi, Beethoven, Mendelssohn,

Grade II. Continuation of Grade I. Scales in double thirds
and sixths. Easier studies by Chopin, Liszt, etc. Bach's three-
part inventions, Mendelssohn’s Songs without Words, Smaller
numbers of Schumann, Chopin, Greig, Rubenstein, Liszt, Me-
Dowell, etc. Sight Playing.

Advanced School

Two-Year CoURSE

Difficult studies by Clementi, Chopin, Liszt, etc, Bach’s
Fugues, pieces and concertos by Beethoven, Chopin, Schumann,
Saint-Saens, etc. Accompanying Sight Playing.

Violin Course

PREPARATORY

Fundamental exercises of Sevcik, Zajic-Czerwonky, F. Wohl-
fahrt, Mazas, Kayser and Sitt with concertinas and pieces by
F. Seitz, Accolay, Dancla, Jansa, Czerwonky and others.

INTERMEDIATE

Studies by Sevcik, Zajic-Czerwonky, Kreutzer, and Fiorello.
Bowing exercises by Casorti. Concertas by Rede, Kreutzer, Violti.
Pieces by Wieniawski, Hubay, Burleigh, Saenger, Czerwonky,
Kriesler and others,

ADVANCED ScHooL
Studies by Sevcik, Zajic-Czerwonky. Etudes by Leonard,
Rode, Alard and Dont.

Concertos by Beethoven, Bruch, Mendelssohn, Spohr, Vienx-
temps, Wieniawski and others.
Classic masters of the 18th Century and modern repertoire.

Musical Theory
In the preparatory classes special attention is devoted to in-
struction in the Rudiments of Music, and students are examined
as to their knowledge of this elementary branch before they take
up the study of harmony and counterpoint.
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This work is made as practical as possible, the aim being to
provide the student with a solid basis of nmusicianship in harmony,
counterpoint, canon and fugue,

Ear TraINING
In this course the student is taught to think in terms of sound

and is made independent of the pianc or any other instrument
The work in this class is of the utmost importance.

HarMony

This study includes the triads in close and open positions,
cadences in major and minor keys, dominant seventh and its in
versions in major and minor, secondary seventh chords, and theit
inversions in major and minor keys, pedal point, altered chords
chromatic and mixed chords, etc.

History aAND ArrreciarionN or Music
The knowledge of musical history is essential to the education
of every musician, and all students are encouraged to attend the
lectures which deal with the development of music and with the
lives and works of the masters who made musical history. The
works of the foremost composers are studied with the aid of
phonographic illustrations.

COUNTERPOINT
This course covers strict writing in all species in twa, three, or
more voices, logether with an outline of the various combinations
of species and free writing.

CoMPOSITION

Students in composition are offered here an opportunity for
advanced work in harmonization, melody writing, rhythm, ac
companiments, etc.

CaNoN aND FUGUE

The study of these subjects offers an opportimnity for continued
training in theory.
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Band and Orchéstra Instruments
Conﬁm—TROMBONE

A scientific method is taught for breathing, articulation, and
tone, as applied to all valve brass wind instruments. Students are
prepared for band, orchestra, and solo work.

Drunms

A practical method. has been worked out whereby students
who desire preparation for Band and Orchestra can receive in-
struction in class or privately,

CLARINET, SAXAPHONE, ETC.

The Ferris Institute offers instruction on all orchestral and
band instruments as well as on mandolin, guitar, mandolin-banjo,
etc.

Every student who is qualified should join either the band or
the orchestra. There is no other form of musical study or practice
that will pay such dividends for the time expended,

In these organizations, the student gains steadiness of time,
and learns to lose himself by blending the tone of his instrument
with the tone of the other instruments being played.

He also learns that good ensemble music is gained through
co-operation, and that the one great requisite of the ensemble player
is to be able at all times to follow the will of the conductor of the
orchestra or band. We maintain an orchestra all the time, and
nearly every term we have a band of good size. These organiza-
tions are for the students, and all players of band and orchestra
instruments are urged to join.

Please call the attention of any one likely to be interested in
this announcement, or send us the name and address.



Extension Department

NORMAL, COLLEGE PREPARATORY, BOOKKEEPING
AND SHORTHAND SUBIJECTS BY MAIL

FERRIS INSTITUTE
Big Rapids

Hundreds of ambitious young men and young women are so
situated that they cannot give up, even for a few months, their
present occupation in order to attend school or college. They
realize the necessity of supervised effort.

The Advantages of a Correspondence Course Are Many

Individual Instruction—The student is under the direction of
competent instructors who are familiar with his individual
needs. )

Profitable Employment of Spare Moments—The time spent out
of regular working hours is too often wasted or worse than
wasted,.

Small Costi—The amount of money invested is small as compared
with the results obtained from taking a thorough course in
Bookkeeping or Shorthand.

COLLEGE PREPARATORY AND NORMAL

The Ferris Instititte is prepared to give courses by mail in
the following subjects: Arithmetic, Algebra, English, History,
Geometry, Physiography, Economics, Literature, Geography,
Civics, Physics, Latin, Psychology, History of Education, and
other high school or normal subjects. The tuition for each unit
of twelve weeks' school work 15 $10.00. Books are extra. Lab-
oratory work must be done at the Institute. Teachers and those
unable to attend school will find the above courses invaluable,
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Opportunities for Those Who Pursue a Business Course

First~ -For those who wish to enter upon a business life as man-
agers or proprietors of enterprises involving merchandising,
manufacturing, etc.

Second-—For those who wish to command higher salaries as
cashicrs, head bookkeepers, accountiants, office managers, and
superintendents.

“Fhird—Tor those who desire to become hookkeepers or office as-
sistants for a few years as a stepping-stone to some other
vocation,

Fourth-—For those who ate preparing to teach commercial
branches in high schools and business colleges.

FifthYor those who wish to prepare for U. S. Civil Service
positions,

BOOKKEEPING

The course is divided into four parts and the tuition for cach part is $10.
When the four parts are finished and the final tests are passed, a credit
will be issucd the same as if the work were taken it school.  This is one af
the ten credits required for graduation from the Commercial Department.

The first part of the course is Ilements of Dookkeeping.  Tuition, $10:00;
outfit, $3.5(0 .

The sccond part is the Wholesale Sct. Tuition, $10; ovtfit, $3.

The third division of the work is Corporations. Tuition, $10; outt, $3.00.
Fourth—Cost Accountancy.  Tuition, $10.00; outfit, $3.00.

SHORTHAND

The tessons are so carefully graded that the ordinary student can make
steady and uninterrupted progress. After the lesson has been prepared by
the student, according to directions, it is 1o he mailed to the Ferris Institute,
and the work inspected.  Suhsequent lessons will lie outlined so that while
one lesson is being corrected, another lesson will be in process of prepar-
ation,

COST

The cost of the shorthand course is $25.00. The instruction
book is furnished free with the course. The Frerris Institute
acdvises its students to spend, if possible, o few weeks in “finish-
ing" under the personal direction of its instructors. While this
personal acquaintance is not imperative, it has advantages that
are worthy of consideration.
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TUITION RATES
ENGLISH, NORMAL, COLLEGE PREPARATORY, COLLEGE

GIX WEEKS Lottt e e e $15.00
TWelve WECKS + o ettt e i ne e r e e 30.00
Twenty-foutr weeks ..o oo 54.04
Thirty-5ix Weeks ... ooutiireriviriaiar e 81.00
Forty-eight Weeks . ... .oovu oo e 103.00

RUSINESS, SHORTHANID, THARMACY

Six weeks ...... T $22.50
el ve WECKS o oottt e e e 45.00
Twenty-four Weeks ..o oii e e 81.00
Thirty-six WeekS . .oovieran e 121.50
Forty-eight weeks .o..oi v 162.00
TYPEWRITING
Six weeks, two intervals a day ..o % 2.50

INDIVIDUAL INSTRUCTION IN MUSIC: Voice, Tiano, Violin,
Clarinet, Cornet, Tromhbane, Mandolin, Band and Orchesira

Instruments
One lesson, 30 MIBUEES ..o oo e £ 1.50
Ten lessons, 3 MUIHLES ... oo airen et a e aeaens 12.50
Twenty lessons, 30 MINULEs L ..o o oarann oo 20,00

Music students can, without extra charge, elect one class a day in
penmanship, physical training, or drawing.

GENERAIL FEE

A general fee of 73¢ for cach six weeks is paid hy all students for
athletic games, entertainments, lectures, cte.

Tuition Payable in Advance

1f the student desires, tuition may be paid each six weeks that the
student remains in school. We recommend that students pay but six week’s
tuition at the time of enrollment. Tf the student decides at the end of the
first six weeks to pay for twenty-four weeks or longer, a discount of 10
per cent will be allowed. The first six weeks may be included in the dis-
count rate. To illustrate: In the husiness department twenty-four weeks’
tuitian at the discount rate is $81.  Deduct the $22.50 paid for the first six
weeks, and the batance due for the remaining 1R weeks is $58.50. No dis-
count is allowed on the General Fee.

A fee of $5.00 is charged for a diploma from each of the various courses.
No other charge is made by the school for commencement activities.
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SPECIAL FERRIS INSTITUTE ENROLLMENT CARD
TUITION paid is always good until used

Date. ..ot 192

Name in Full .. oo e e e
Home Address ..o oo Age.........
Parent, Name. ....oooviiiniiian. Occupation. . ............
Guardian, Postoflice. ..o e
or Street and Nuwmber ... ... ............. RED.....
Next Friend County ... vveiviinr i ans State...................
Number of grades fnished in Public School. ... i it
Time and Course in other schools. ... L. i e e
Through whose or what influence did you decide to come here?. . ..........
Who pays your way through school?. ..., ... i e
Have you ever been a student here before?. ... ... oo ...,
Tf 80, When T . i i e e i e e et e e e e e
Your church preierence. ... it i e s
What course do you intend to pursue here?. .. .. ..t i e
Preparing for what?. .. . o i e e e

L. Name ..o e
Address .ooviiiiii i e e
2 NamE .o i e e
Address ..o i



SPECIAL FERRIS INSTITUTE ENROLLMENT CARD
TUITION paid is always good until used

Date, v e 192
Name in Full. i o e e et i ae et e e
Home Address .....ciiiin i i i e Age...... ...,
Parent, Name. e iiinieraiinnannnns Occupation..............
Guardian, Postoffice. . ... ovviiiiinicinianan s e e
or Street and Number ....... .. covvi.n. R.ED......
Next Friend GOt . s et e i ee e iaraanas At et e
Number -of grades finished in Public School........ ..o iiv s
Time and Course in other schools, ... o i i ieiaeiarae s
Through whose or what influenee did you decide to come here?............
Who pays your way through schaal 7. .o o oo
Have you ever been a student here hefore? oo
If so, when?. ... .. oo P AT
Your church preference. ... o i e
What course do you intend to pursuc hereZ ... .. it
Prreparing for what?. .. .. ... o e

Character References:

T O NaME e e i
Address ...t s
2 Name ..ot e e
Address ..o e e



General Items

STUDENT WELFARE

The problem of selecting a school for a son, daughter or friend
15 by no means easy. Its solution involves the welfare of a
human life. ITlvery rcader of this catalog will concede that the
development of character is the chief aim of education. The
highest aim of the Ferris Institute is the work of chavacter build-
ing. No subject is given more serious consideration hy the faculty
than the physical and moral welfare of the students. This makes
the Ferris Institute a safe place for the young person who is to
receive a training for usefulness. When parents ask for special
supervision the request is granted. The Ferris Institute helieves
that the school that does not make a YOUIZ Man or young woran
better physically, intellectually, and morally, fails to falfll its
mission,

HOUSING REGULATIONS

At the opening of each term the secretary prepares a list of
approved rooming houses. 11 is not necessary to engage rooms
in advance as there are always available rooms on registration
days. Students desiring roems should advise with the secretary,
Guides will be provided, who will show the student suitable rooms,

ROOM AND BOARD

Plenty of convenient rooms may be had at reasonable rates in
the homes of the citizens of Big Rapids. Rooms may be rented
with the privilege of light housekeeping. Board may be had in
numerous boarding houses, restaurants or at the cafeteria located
on the school grounds. The average price of a room furnished
for two will be about $2 each per week. The average student
will spend from %5 to $5.50 for board. The Tustitute cafeteria
serves meals at very reasonable rates. Students can rent rooms
and board themselves at very low rates. Tt should be remembered
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that students can live as cheaply in Big Rapids as in any other
school town in the United States. There are some opportunities
for students to earn a part of their expenses by working for
room or meals,

THE STUDENTS FUND

Srudents who wish to avail themselves of the privilege, may
deposit money with the secretary’s office for safe keeping. With-
drawals may be made any day when school is in session and on

Saturdays. The regulations are very simple, and the Institute
guarantees the safety of all funds deposited.

COMMENCEMENT EXERCISES

Graduation exercises are held at the close of school in June
and at the close of the second sunumer session in August.
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Text Books

[ Partial List ]

Agriculture ... e Waters
Algebra TR Wentworth-Smith
Atnerican GOVEINMENt .......... ..ottt ie s Magruder
American Literature .. ... .. .. e e Long
Book KO DIng ot e e e Twentieth Century
Bookkeeping, Actual Business ...... .. ... i Ellis
372 Bergen
Business English .. ... o i e Cody
Chemistry oot e e e Brownlec and others
L0 1T o« Kelsey
College Algebra .. ... ... .. . . . ., Wentworth
College Physics ...t it i i e et Kimball
Commercial Arithmetic .. ..o . . i it i e i Smith
Commercial baw ... e Rowe
English Grammar ... .. . i, Steps in English
English History ... o oo i e et e Andrews
Filing and Indexing ........................... Warren I.yons McClelland
French ... i e e e Thieme and Effinger
General History .. ....... ... ... i i iiiiiiinninnn Robinson and Breasted
General SCIeMCe . .ouiiii et et Snyder
Geography, Commercial ., ... o i i i i, Smith
Geography, Physical .......... .. ... i, Salisbury
Geography, Political ... . . . e e Dodge
GeOlOY oottt e e aeas Brigham
GO O Y L\ttt et e et Wentworth-Smith
L« T Bacon
History of Education . ....... .. it iiieienaa s Monroe
Latin Gramimar .. ...o.i e iiiii et i D'Ooge
Latin Lessons .. .couuiiiini it e D'Ooge
Latin Second Book ............ ... ... ... .. ... Ultman and Henry



Materia Medica ..ottt it e e Wilcox

Mental Arithmetic ... ..o it i Kirk and Sabin
Organic Chemistry ......vviovrinr oo iiiannans ... Perkin and Kipping
Orthography ..ot et ia et ia e e e s Pattengill
Pharmaceutical Arithmetic ................. e Sturmer
Pharmacy .oouverviorneiieenaianieninons Arny Principles of Pharmacy
PHYEICS o vv vt e ierne e e e aa e Henderson
Physiology . ov i e i e e Conn and Budington
Prescription . ..uververnen oo i Scoville
Psychology .. ooeii i e e Woodworth
Qualitative Chemistry ... vueereieiee e enanns Vrescott and Johnson
Quantitative Chemistry .......coooeiioiaiii e, Clowers and Coleman
2 e 3T N Herrick and Damon
Secretarial Studies ... ... i Sotrell and Gregg
Shorthand (Gregg System) .. ...o.oi ittt iarai iy Gregg
] 171 1 < Cody
Trigonometry . .ooooieui i e Wentworth-Smith
Typewriting Manual .........ooiiiiiiiii i e Rational
United States History .....oiiii it iiiiiiiinaans Muzzey
ZO0IOEY vt e e e e e Jordan and Kellogg
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Former Students

Aberdeen, S, D.
H. W, Dabold, Creditman, Armour & Co.

Addison, Mich.
Mrs. T.ou Binns-Smith, Prin. High School.

Adrian, Mich.
J. Ross Schermerhorn, Chemist, The Van Camp Packing Co.

ikron, Ohio

Goldie Beaudry, with Goodrich Rubher Tire Co.

Walter M. Rishop, Prin. Commercial Dept., High School.

Robert Cutter, Purchasing Dept., Firestone Tire & Rubber Co.
Walter M. Hansen, Inspector, [nternational Business Machine Corp.
Fay C. Roberts, ruggist.

John F. Roberts, Druggist.

Alabaster, Mich.

Grant Curtis, (B} 1. S. Gypsum Co.
E. R, Erickson, Supt. of Schools.
John Meilock, Supervisor.

Alameda, Calif.
Florence Fairman, (B) Oakland Tribune.

Alanson, Mich.
L. L. Kirsch, Agt.-Opr., Penusylvania Ry.

Albany, N. Y.
A. C. Stephens, Comunercial Instructor, Albany Tusiness College.

Albion, Mich,
K. E. Rassett, Pharmacist.
Roger H. Davis, Asst. Cashier, Allion State Bank.
Marceleine Fdgar, with Union Steel Products Co.
Don Harrington, Supt. of Schoals.
Emery Hoag, with J. A. Gibhs, Fuel and Feed.
Warner H. McKinney, Stationary Tingineer.
Icie K. Peterson, Sccy. to Supt. and Clerk of Board of Education.
Harvey W. Russell, Real Estate.
A. R. Smith, Drugs, Paiuts, Wall Paper.

Alhambra, Calif.
Rushton ¥. DuBois, Merchant.

(B) Significs Dookkeeper; {S) Stenographer; (B&S) Bookkeeper
and Stenographer; (1) Telegrapher; (Ph) Pharmacist.
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Allegan, Mich,
Herbert Baker, Prop. Baker's Drug Store,
B. A. Brown, (Ph) Tripp’s Drug Store.
Orr E. Mead, (Ph) Peet’s Ihrug Store.
Roscoe E. Myers, Auditor, Blood Bros. Machine Co.
Burrell Tripp, Tripp's Drug Store.
Harold D. Tripp, Prop. Tripp’s Drug Store.
1. J. Weipert, Asst. Oftice Mgr. Oliver Furniture Co.
Crace Whithbeck, (Ph} Baker's Drug Store.

Allen, Mich.
V. L. Cory, Druggist.

Allenville, Mich.
James G. Frskine, Postmaster.
John C. Erskine, Tawnshin Clerk and Mechanic,
R. G. Langdon, Rural Mail Carrier.

Alma, Mich.

Forrest C. Burchfie'd, Asst. Cashier, Alma State Savings Bank.

Ruby V. Cobh, (8) Republic Motor Truck Ca., Inc.

N, D. Cotant, Off'ce Mgr.. Swift & Co.

Cora Dunlap, Prin. Washington School.

Olen G. Ferris, City Mail Carrier.

Guy A. Giles, Tire Tealer.

. H. Haskell, Asst, Cashier & Asst. Paymaster, Republic Motor
Truck Co., Tnc.

W. Wallace Hill, with Republic Motor Truck Co., Inc.

Chas. K. Ingersolt, (B) J. M. Montigle & Son, Hdw. and Implements.

Altert C. Johnson, City Clerk.

IJno. A. Lawry, Cost Accountant, Republic Motor Truck Co., Inc.

Wi, . McFadden, Asst. Cashier, First State Bank of Alma.

Leon H. McNeill, Parts Clerk, Repuhlie Motor Truck Co., Inc.

Wm. J. O!ds, Shipping Clerk, Republic Motor Truck Co., Inc.

Frank (3. Parker, Postmaster,

iva G. Parker, (B) F. L.. Broughton & Co., Gen'l Contractors.

Mrs. F. E. Pollosky, Pres. Michigan Branch of Woman's National
Farm and Garden Assn,

Victor Rademaker, Ford Sales Ageucy.

Violet Rather, Cashicr, Pere Marquette Ry.

Helen Siler, (B) Simon Bros, & Co.

W. R. Tomlin, Credit Mgr., Republic Mator Truck Co., Inc.

Hert Wheaton, with Republic Motor Truck Co., Inc.

Doris Whitman, Opr., W. 1. Tel. Co.

Albert Williams, with Consumers Power Co.

Lucy Williams, with Libby, McNeill'& Libby,

Almont, Mich.
Paul V. Bietz,- Cashier and Director, The First National Bank.

Alpena, Mich.
E. Lorene Cochran, Rural Supervisor in Wayne Co,
W. W. Gould, Court Reporter.
Clarence Rau, Pharmacist. .
Orvin S. Rice, Instructor, Manual Arts, Pulblic School.
James A. Spens, Prop. Spens’ Pharmacy.

Alpha, Mich.
Ida Grieshammer, Prin. High School.
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