
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
A. Fill in the: Name, (this must match what is on the Social Security Card) Social 

Security Number, Marital Status, Address, Sex, Birth Date, and City Resident 
Sections. (for City Resident—Are you registered to vote in Big Rapids?) 

 
(USE YOUR PERMANENT HOME ADDRESS - - NOT BIG RAPIDS - - DO NOT 
ABBREVIATE CITY NAMES) 
 

B. For exemptions: Fill boxes as shown above. 
 
#4 – Claim ONE (1) exemption if you want a bigger check now - - less tax refund at 
the end of the year 
-OR- 
Claim ZERO (0) exemptions if you want a smaller check now - - more tax refund 
back at the end of the year.  (You might have to claim zero because your parents are 
still claiming you on their tax returns.  If in doubt, ask them what you should claim.) 
 
#6 
If you want to claim EXEMPT from FEDERAL taxes, you must qualify under the 
new IRS Guidelines: 
 

If your parents or another person can claim you as a dependant on their tax return, 
you will have to pay some income tax for that year, and you CANNOT be exempt 
from withholding if: 
 

1. You have unearned income, such as interest on savings, and 
2. Your wages plus this unearned income will be more than $500. 

 
  Do NOT claim EXEMPT status on the W-4 if this change applies to you. 
 

If you qualify to claim EXEMPT: Check the boxes for (a), (b), (c), fill in the 
current year (b), and then fill in the boxes with “9” for Federal, “1” for State, and 
“1” for City taxes. 

 
C. Sign and date this form. 


