Installing Microsoft Office XP

Place the Office XP Professional CD in the CD-Rom
drive, and close the drive. The installation wizard
will automatically start.

A window will come up prompting you to enter the
Product Key. This will be on the CD sleeve that the
Office XP CD came in. It will be the series of
numbers and letters above the bar code, and will
look similar to:

Pro: XXxxX-XXXXX-XXXXX-XXXXX-XXXXX

Enter your Product Key and click the Next button.

3. When prompted, select the check box in the lower

left hand corner which indicates acceptance of the
license agreement.

The next window will ask you to choose the type of
installation you need. Select “Custom” install
from this menu. Also, there is a box labeled
"Install to.” It is best to leave this at the default
C:\Program Files\Microsoft Office. Click Next to
continue.

il Microsoft Dffice XP Setup

Microsoft Office XP Standard

User information

Uset name: ﬂ
Initials:
Organization: |Ferr|s Stake University

In the boxes below, bype your Z5-character Product Key. ‘You'l find this number on
the yellow sticker on the back of the CD case,

Product Key: ‘ H H H || |
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Microsoft Office XP Standard
End-User License Agreement

To continue with Office installation, you must accept the kerms of the End-User License
Agreement, To accept the agreement, click the check box below,

END USER LICENSE AGREEMENT FOR MICROS OFT SOFTWARE. ~

IMP ORTANT-READ CAREFULLY: This Microsoft End-User License
Agreement ("EULA™) is alegal agreement hetween you (either an individoal
person or a single legal entity, who will he referred to in this EULA as
"Fou") and Microsoft Corporation for the Microsoft software product that
accompanies this EULA, inchading any associated media, printed materials
anid electronic documentation (the "Software Product™). The Software
Product also includes any software updates, add-on components, web
services ahdfor supplements that Microsoft may provide to You or make
available to ¥You after the date You obtain Your initial copy of the Software
Froduct to the extent that such items are not accompanied by a separate
license agreement or tems of wse. By installing, copying, downloading,
acceseing or otherwize using the Software Product, You agree to be hound
oy the terms of this EULA. If You do not agree to the terms of this EULA, do

11 accept the terms in the License Agreement
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Microsoft Office XP Standard
Chaoose the type of installation you need

© Install Now

Installs Microsoft Office with the default settings, including the maost
commenly used components,

- or choose an install type:
E’ () Complete
O Custom

Install to: |C:1Program FilesiMicrasoft OFfice),

Browse...
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Because Microsoft Outlook is not a recommended
application, it should not be installed. Uncheck the
check box that corresponds with Outlook. Also,
select the option which states “Choose detailed
installation...” in the lower left hand corner.

In order to eliminate future inconvenience, all
office components should be installed. This can be
accomplished by clicking the drive icons to the left
of each software title. The option “Run all from My
Computer” can then be selected.

The following window is simply a confirmation of all
the applications to be installed. This should include
Microsoft Word, Excel, PowerPoint, and Access. As
well, "Run from My Computer” should appear next
to each. Click the Install button to continue.

When Office completes the installation, you will
receive a box that says “Microsoft Office XP
Professional Setup has completed successfully.”
Click the OK button and then remove the CD from
the drive.
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Microsoft Office %P Professional

Chaose which applications For setup to install

Select the Dffice XP applications you would like installed:
Microsoft Word

Microsoft Excel

Micrasoft PowerPoint

[icrosoft Gutiank

Microsoft Access

() Install applications with the bypical options

() Choose detailed installation options for each application

Space Required on ;19 ME
Space Available on C: 14 GB
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Microsoft Office XP Professional

Chaose installation options for all Office applications and taals

Features to install:

= == Microsaft Office
Microsoft Access For Windows
Microsoft Excel For Windows
Microsoft Cutlook for Windows
Microsoft PawerPoink For Windows
Microsoft word For Windows
Office Shared Features

(- B R

=3 Run from My Computer
=38 Run all from My Computer

Description
fpplications an §=)  Installed on First Use

Office,
¥ Not Available
ce Required on C: 273 MB

Space Available on C: 14 GB
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Microsoft Office XP Professional

Begin installation

Setup is ready ko begin instaling and will perform the Fallowing tasks:

- Install the following applications

= Microsoft Word (Run From My Camputer)
= Microsoft Excel (Run From My Camputer)
= Microsoft PowerPoint (Run From My Camputer)
» Microsaft Outlaok (Mot Available)

= Microsoft Access (Run From My Camputer)

Space Required on ;. 273 ME
Space Available on € 14 GB
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Microzoft Office XP Professional

H Microzoft Dffice XP Profeszional Setup has completed successfully.




Microsoft Dffice XP Professional Activation Wizard

9. After installing Office, it will be necessary to

activate Office. The Activation Wizard will be ThE il 95 Yot o et i rccess.

automatically launched the first time an Office

application is opened. In order to activate Office, f.‘.’.;“I‘E?.f.,'::*u‘i.‘ii;’E‘é?.?f:32.'.?3,2.?3‘21235?12?53’53!?;&’?{."F.‘:I‘i.ii‘?:E!ioIEiZEL?.'."éﬁE:'i'.'.e
Internet access is highly recommended. If you HE AT

choose not to activate the software, Office R e

applications will only run a limited number of times e e

If you are not already connected, the Microsoft OFfice Activation Wizard will use your default Internet
«connection ko process your information. O, ywou can connect ko the Internet manually and then continue
with the wizard. If you do not have access ko the Internet, choose the option ko use the telephone.

Help coeh | et Activate Later

Microsoft Difice XP Professional Activation Wizard

Welcome to the Microsoft Office Activation Wizard

10. Each CD is good for two installations of the Canectig. .
applications. If additional installation of the
software is needed, it will be necessary to contact
Microsoft for approval. Froaressi Fosting.

Please wait while the Microsoft OFfice Activation Wizard connects you ko the Internet,
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